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“A Tradition of Excellence”

Student and Parent Handbook
2009-2010 School Year

Welcome to Chisago Lakes Area School District 2144!

It is our goal to provide all students a solid educational experience, 
opportunities to grow intellectually, emotionally, and socially, all while 
keeping them safe.  

This handbook is intended to provide general information as well as the 
district’s policies and procedures.  

Please take time to review these policies and keep this publication handy 
as a reference tool throughout the year.  Please feel free to call your child’s 
school ofýce or our district ofýce if you have questions or need clariýcation 
on any of these expectations.  

Disclaimer:  All policies are in effect at the time this document was printed.  Policies 
can be changed at any time by a school board decision or legislative mandate.  Up to 
date policies can be found on our web site: http://www.chisagolakes.k12.mn.us
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Chisago Lakes Primary School
11009 284th Street, Chisago City, MN  55013
Grades K-3
Principal			   Brenda Schell
Phone Number		  651-213-2200
Ofýce Hours		  7:30-4:00
School Hours		  9:05-3:35

Lakeside Elementary School
10345 Wyoming Ave, Chisago City, MN 55013
Grades 3-5
Principal			   Warren Retzlaff
Phone Number		  651-213-2300
Ofýce Hours		  7:30-4:00
School Hours		  8:55-3:25

Taylors Falls Elementary School
648 West Street, Taylors Falls, MN  55084
Grades K-5
Principal  		  Joe Thimm
Phone Number		  651-213-2100
Ofýce Hours		  7:30-4:00
School Hours		  8:55-3:25

Chisago Lakes Middle School
13750 Lake Blvd, Lindstrom, MN  55045
Grades 6-8
Principal			   John Menard
Assoc. Principal		  Jodi Otte
Phone Number		  651-213-2400
Ofýce Hours		  7:00-3:00
School Hours		  7:37-2:14

Chisago Lakes High School
29400 Olinda Trail, Lindstrom, MN  55045
Grades 9-12
Principal			   Dave Ertl
Assoc. Principal		  Sara Johnson
Phone Number		  651-213-2500
Ofýce Hours		  7:00-4:00
School Hours		  7:40-2:20

Pathway to Change
Fairview Medical Center
11685 Lake Blvd, Chisago City, MN  55013
Director			   Laura Seifert-Hertling
Phone Number		  651-213-2071
Ofýce Hours		  7:00-3:00
School Hours		  8:00-2:00

Recovery Pathway
Fairview Medical Center
11685 Lake Blvd, Chisago City, MN  55013
Director               		  Theresa Casey-Wolf
Phone Number                   	 651-213-2058
Ofýce Hours                      	 7:00 ï 3:00
School Hours                     	 8:00 ï 2:00

Community Education
13185 St. Croix Ave. No, Lindstrom, MN  55045
Director				    Robert Meyer
Phone Number			   651-213-2600
Ofýce Hours			   8:00-4:00

Athletic / Activities Department
29400 Olinda Trail, Lindstrom,  MN 55045
Athletic Director			   Perry Aadland
Phone Number			   651-213-2526
Ofýce Hours			   7:30-4:00
	
Pool
29400 Olinda Trail, Lindstrom, MN 55045
Director				    Ellen Heath
Director’s Phone Number		  651-213-2604
Pool Number			   651-213-2585

Early Childhood / Family Center
13289 St. Croix Ave, Suite B
Lindstrom, MN  55045
Coordinator			   Karen Manske
Phone Number 			   651-213-6865
Ofýce Hours			   7:30-4:00
	
Hunts Transportation Services
13450 Newlander Ave, Lindstrom, MN  55045
Manager				    Dave Webb
Phone Number			   651-213-2020
Ofýce Hours			   6:00-5:00

Food Service
13750 Lake Blvd, Lindstrom, MN  55045
Director				    Kathy Burrill 
Phone Number			   651-213-2506
Ofýce Hours			   7:00-3:30

District Ofýce
13750 Lake Blvd, Lindstrom, MN  55045
Phone Number 			   651-213-2000
Ofýce Hours			   7:00-3:30
Superintendent			   Dr. Mike McLoughlin
Dir. of Business Services		  Heide Miller
Dir. of Curriculum & Communications	 Kathy Baker
Unique Learners Manager		  Jason Riebe

St. Croix River Education District
PO Box 637, Rush City, MN  55069
Phone Number			   651-674-2436
Executive Director of Special Ed.	 Kim Gibbons

Chisago Lakes General Information & Directory
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Chisago Lakes School District 
Student & Parent Handbook

Accident Insurance
	 We wish to emphasize that the school district does not provide any type of health or accident insurance for 
injuries incurred by your child at school.  We encourage parents to review their present policies to determine if cov-
erage is adequate.  Accident insurance is available to parents through Student Assurance Services.  For more infor-
mation about this, call 1-800-328-2939.

Activities
	 Chisago Lakes School District offers a far-ranging variety of extra-curricular activities in both ýne arts and 
athletics.  Students in grades 7-12 are encouraged to participate.  Fees will be charged for all activities and must be 
paid during the ýrst week of practice.  Special consideration will be given to those students ýnancially unable to pay.  
Students may participate in one sport per season.  Prorated refunds will be issued when a student must resign from an 
activity due to cutting, a medical condition, or transfer.  There are no refunds for rules violations or arbitrary resigna-
tions.  There is a limit of three (3) fees per student per year.  
	

High School Fee Schedule Middle School Fee Schedule
All Sports (except hockey)     $ 160.00 Middle School Sports                $ 100.00
Hockey                                   $ 260.00 Middle School Play                  $   35.00
Cheerleading                          $ 160.00
Powerlifting                           $   25.00
Fine Arts                                $   75.00

 

Attendance / Address Changes
	 Students are to be in attendance each day in which school is in session.  Please notify the school about any 
changes in address or phone numbers immediately.  If a student is absent from school, a parent must call the school 
to inform us of the reason for the absence.  Each school has its own attendance clerk and telephone number for par-
ents to call.  A note from parents is also expected on the day the student returns.

		  Taylors Falls Elementary Attendance / Address Changes		  213-2100
		  Primary School Attendance / Address Changes				   213-2200
		  Lakeside Elementary Attendance / Address Changes			   213-2300
		  Middle School Attendance						      213-2411
		  Middle School Address Changes					     213-2410
		  High School Attendance / Address Changes				    213-2513
		  Pathway to Change							       213-2071
		  Fairview Recovery							       213-2058
	
Students are expected to make up work missed.  

Unexcused absences are considered truancy, whether for a whole day or any part of it.  Consequences of truancy may 
include a parent conference, in-school suspension or loss of credits.  (Policy 503)  Repeated incidents of truancy will 
be reported to truancy intervention personnel.  Individual school policies regarding attendance may differ. Parents 
and students should see their building handbooks.
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Available Services

Chemical Health Services
	 Chemical Health services promote healthy lifestyles through classroom presentation and support through the 
district’s health curriculum.  Prevention efforts and intervention services are addressed through support programs 
provided by Fairview Lakes.

Counseling Services
	 A counselor, dean or social worker is available at all of our schools to work with students relating to their 
intellectual, physical, emotional, and social development.  They provide a channel of communication where students 
can express their concerns about academics, friendships, feelings about themselves, and family.

Media Centers
The Chisago Lakes School District provides a media center in each building for student use.  The books and other 
media are borrowed property and deserve the respect of the borrower.  Each media center has its own rules and be-
havior expectations and it is the student’s responsibility to know and respect both.  

Use of School Buildings
	 The Chisago Lakes School District Community Education Ofýce is responsible for scheduling all buildings 
and athletic facilities, etc. used by interested parties.  Groups should contact Community Education at 213-2603.

Cancellation of School
	 Cancellation of school takes place only during circumstances such as extreme weather, equipment failure or 
public crisis.  The School Board and administration are aware of the hardship that can be caused by an abrupt cancel-
lation.  Announcements for school cancellation or late start will be made on WCCO radio AM 830, Channel 4 TV, 
Channel 5 TV, Channel 9 TV and Channel 11 TV. You will also be notiýed by an automated calling system (Skylert).  
This system uses your phone and e-mail information from Skyward, the district’s student information system.

Community Education
	 Community Education is part of the Chisago Lakes School District #2144.  Program information, schedules, 
and registration forms can be found on the Community Education Link on our district web-site. (www.chisagolakes.
k12.mn.us) 

Community Education offers a variety of programs, including:
•	 Adult Basic Education and General Education Development
•	 Adult Enrichment and Recreation Classes and Leagues
•	 Craft Classes
•	 Computer Courses and Online Classes
Å	 Parenting Classes Early Childhood Family Education and Little Wildcats Preschool
•	 Early Childhood Screening and Special Education Support Services
•	 Toy and Book Lending Library

	 Facility Use Scheduling for Non School Hours
•	 School Age Child Care Services (Kid’s Club)	
•	 School Readiness
•	 Summer Trips, Sports Camps and Classes
Å	 Youth Enrichment

•
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Community Education School-Age Childcare Program
	 Community Education sponsors a reliable before and after school child care program for K-5th graders at 
each of our elementary buildings.  Our program offers quality child care in an environment that is safe, nuturing, 
enriching, and fun. Kid’s Club is offered on days when school is not in session and during the summer months for 
K-5th graders.  For fees and application forms, contact Kidôs Club at 651-213-6865.

Consent to Release Educational Information
	 The school will maintain records on all students.  Information included in these records may not be released 
without written parental consent except for directory information (public data).  See Data Privacy policy 515 in the 
policy section.

Credit Card Payments
	 Some time during the 2009-2010 school year the district will begin accepting credit card payments for Activ-
ity Fees and other various fees and activities. Watch for further information.

Distribution of Materials by Non-School Persons
	 Non-school persons and organizations may distribute, at reasonable times and places as set forth in the 
school policy, and in a reasonable manner, materials and objects which are appropriate to the school setting.  Re-
quests for distribution of materials will be reviewed by the administration on a case-by-case basis.  Distribution of 
certain materials is prohibited.  If permission is granted pursuant to the policy for distribution of materials, the time, 
place and manner of distribution will be solely within the discretion of the administration, consistent with the provi-
sions of this policy.  (Policy 904)

Electronic Communication
	 The school district will be moving towards more electronic communications rather than mailing paper copies 
of everything. Items would include emailing documents OR a link to documents on our website, such as the student 
handbook, newsletters, building communications, etc. We anticipate utilizing our database and will be asking par-
ents/guardians to update email information at back to school open houses, etc. for the coming year. There will be an 
option to let us know if you would like to receive a paper copy.

Emergency Drills
	 Classrooms have posted procedures for ýve ýre, one tornado and ýve lockdown emergency drills.  Several 
emergency drills will be conducted during the school year to ensure each student knows what to do in each situation.

Emergency Information
	 Student Emergency Information Forms are mailed home each fall for parents to report their childrenôs impor-
tant, current health information. Parents are not legally required to supply health emergency data, however, school 
staff will not be able to respond thoroughly and safely without current health information on ýle. All private informa-
tion will be handled in accordance to School District policy as well as State and Federal laws. Parents also will be 
asked to provide home and work phone numbers for themselves and for friends, neighbors or relatives listed as local 
emergency contacts. Please inform these individuals that you are listing them as emergency contacts.

Fines for Lost or Damaged Books
	 Students who lose or damage textbooks, workbooks, library books, etc. will be charged the replacement cost 
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of the item.  A letter will be sent to the parents either when the book is reported lost or damaged or at the end of the 
grading term or school year indicating the amount that is owed if the book is not returned.  

Food & Nutrition Services Program / Prices / Notice
Accounts

	 Each student is assigned a Personal Identiýcation Number (PIN) to be used to access their Individual Lunch 
Account.   The PIN number is used when depositing monies on account, purchasing a meal, second entrée, and milk 
or ala carte items.  Studentôs use the same PIN number each year.  However, a new number will be assigned when 
they transition to another school within the district.

Students may purchase one (1) reimbursable Breakfast @ $1.00 for full pay, no charge for approved free or reduced.  
Student Secondary Lunch price is $2.05 for full pay.  Student Elementary Lunch Price is $1.85 for full pay, $.40 for 
approved reduced and no charge for approved free.  A second lunch will be charged at $3.50.

Parents and siblings are invited to eat lunch with their child at school time anytime throughout the school year.  
Please call the elementary school kitchen in the morning to “make reservations”, if possible. The cost for a breakfast 
is $2.00 for adults.  The cost for adult lunch is $3.50. 

For security purposes and to meet federal and state guidelines, students are not permitted to use another studentôs 
account.  The computer records and tracks balances.  Balances remain on accounts and follow the student to the next 
school year.

Low Balances and Charging
	 Cashiers will provide a verbal notice at the cash register when the balance is low.  (A stamp on the hand may 
be offered to students).  Households will be notiýed by phone via an automated calling system when a studentôs bal-
ance is low.

Prepayment for Meals
	 It is preferred that one check be written for each studentôs lunch account.  However, if more than one child 
in a family attends the same school, one check may be written.  Please place in an envelope and indicate the child’s 
full name and PIN# on the check.  Indicate the amount that goes into each account.

If you have students in several buildings and prefer to write one check for all the students, you may send a check to 
the District Food Service Ofýce at 13750 Lake Blvd., Lindstrom, MN  55045 and indicate the studentsô PIN #ôs and 
the amount that goes into each account.

PAMS (Parent Account Management System).  This system will allow you to Pre-pay with a Visa, MasterCard, 
Discover or PayPal online: www.PayPAMS.com or by phone: 1-888-994-5100.  It also allows you to access meal 
account activity and balance information online or by phone.  Call the Food Service Ofýce at 651-213-2066 with 
questions regarding this service. This service is offered at no charge to parents. The food service department picks 
up the cost.

Free/Reduced Price Meal Beneýts
	 Families must complete a new application each school year.  An application form has been attached at the 
end of this section.  A completed application must be sent to the District Food Service Dept., 13750 Lake Blvd., 
Lindstrom, MN 55045 or dropped off at the Principalôs ofýce and it will be forwarded to the Food Service ofýce.  
Beneýts may be applied for anytime during the school year.  Notiýcation of the status of an application will be 
mailed. 
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Menus
	 Our menu is now on a ýve week cycle, and will be distributed for the entire year. Copies will be available at 
each of the buildings, and given to students to bring home and post. They are also available on the school district’s 
website: www.chisagolakes.k12.mn.us. The menus are published in the Chisago County Press weekly. Nutritional 
analysis information is available on the website as well. Parents will now have an opportunity to see for the entire 
year what is on the menu each day, and what the nutritional information is for each menu. The breakfast menu will 
be on a weekly cycle with several options available every day. Please keep in mind that menus are subject to change, 
as need may arise. We will still be featuring fruits and vegetables, but now on a weekly basis, and will follow the 
“color” of the week. We also will be starting a farm-to-school program and will do our best to purchase and offer lo-
cally grown products for our students. 

  Meals
Å	 All menus and portions are planned to meet the Meal Pattern Requirements established by the USDA.
•	 Breakfast Program offers students a complete breakfast every morning before school begins. 
Å	 Lunch Program is designed to provide one-third of a studentôs minimum daily nutritional requirements.  
Fresh fruits and/or vegetables are offered each day.  Bread items contain whole wheat.  Lactose reduced milk is of-
fered to students whose parents submit a written request.  These requests must be updated each school year.

Please call the Food Service Department at 651-213-2506 with any questions or concerns you have regarding the 
program.                                   

Food Treats
	 Chisago Lakes School District requires that food, which is served in schools, be commercially prepared and 
packaged.  Therefore, we do not allow the distribution of food items including “treats” which are prepared in indi-
vidual homes. This does not include food brought to school for a student’s individual snack or lunch.

Fund Raising
	 The school board or their designee has the authority to regulate all fundraising activities in the district.  All 
fundraising activity must have prior approval of a building administrator, Activities Director or the Director of 
Community Education.  The school district expects all students who participate in approved fundraising activities 
to represent the school, the student organization and the community in a responsible manner.  All rules pertaining to 
student conduct and student discipline extend to student fundraising activities. (Policy 511)           

Graduation Ceremony Requirements
	 It is the position of the Chisago Lakes School District that the graduation ceremony is an exercise for those 
seniors who have met the requirements for a diploma.  It is also important that students and parents be informed in 
the event that a student may not qualify to participate in this ceremony.  The district will use the following proce-
dures when determining those seniors who will participate in the graduation ceremony.
 
Å    All seniors are expected to have 28 of 29 credits in order to participate in the graduation ceremony.
Å    Parents of seniors will be notiýed during the summer prior to their studentôs senior year of the credits required for 
graduation in the form of a credit check.
Å    The high school shall notify parents of those seniors who do not have enough credits to participate and/or gradu-
ate as soon as the lack of credits is apparent.  
Å    A letter will be sent at the beginning of Term 3 if a student is credit deýcient and in jeopardy of not graduating.  If 
a student becomes credit deýcient during Term 3 or Term 4, notiýcation to the parent will be at the time the student 
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becomes deýcient.
•     Seniors who fail a class at the end of the Term 4 may go through the ceremony if they are one credit short.  If 
they are short more than one credit, they may not participate.  Parents and students will be notiýed by a counselor 
that they will be pulled from the graduation ceremony at the last moment if they do not have the necessary 27 of 28 
credits.
Å     The Principal/Superintendent may grant exceptions to this practice in cases that are beyond reasonable control of 
the student (example, prolonged illness or accident).
•     Students must pass state mandated MCA (MN Comprehensive Assessment) tests in reading, writing, and math or 
be exempt through an individual education program in order to receive a diploma.  
•     Students with IEPs who have met district standards for graduation, but will stay in the district’s transition pro-
gram after their senior year, may participate in the graduation ceremony.  The actual awarding of the diploma will be 
withheld until the student completes the IEP requirements.
•    No exceptions will be made for those who receive failing grades due to violations of our attendance policy.

Illness at School
	 A student who becomes ill while at school may go to the health room.  If the student needs to go home, par-
ents will be notiýed.  If parents cannot be reached, the person designated by parents on the emergency information 
form will be notiýed.

Immunizations
	 State law requires that every student who is admitted to public school (including home-based technology 
programs) must have evidence on ýle at school of the following completed vaccinations: diphtheria, tetanus, whoop-
ing cough, (pertussis) given as DTaP or DTP; polio; measles, mumps rubella given as MMR; and 3-dose hepatitis B 
series.

Insurance
	 Minnesota Health Care Programs have free and low-cost health insurance for children and families who qualify. 
(Medical Assistance has no monthly premium. MinnesotaCare has a monthly premium based on household income.) 
Your child may qualify if your household income is within certain guidelines. Income is one factor for qualifying. 
Other rules and limits apply. For more information, call your county ofýce or visit www.dhs.state.mn.us/healthcare. 	
	 To get a Minnesota Health Care Programs application:

Print one from the Internet: www.dhs.state.mn.us/healthcare
Call Chisago County at 651-213-5202

Internet Acceptable Use / Technology
	 The Chisago Lakes School District considers the use of electronic information networks like Internet as an 
educational resource.  Proper use of the school district’s Internet access and computer use is the responsibility of the 
individual user.  Misuse of the Internet, computer or equipment may lead to revocation of the employee, student or 
agentôs Internet access and possible other discipline.  The equipment, software, information, communication, pro-
cessing and storage resources provided by the school district are the sole property of the district.  (Policy 524) 

Mammals and Other Creatures of Nature in School Buildings
	 To ensure the safety of students and community, animals will be allowed in school buildings only with prior 
approval of building principals or the Community Education Director and in accordance with the Guidelines & Pro-
cedures on Animals established by the Board of Education.  (Policy 540)

•
•



CL District Student & Parent Handbook - Page 10
Go on-line www.chisagolakes.k12.mn.us to view complete Board policies

Medications
	 The administration of medication during the school day is provided to enable the student to remain in school, 
to maintain or improve health status, and to improve his/her potential for learning.  If a child needs to take a prescrip-
tion drug during school hours, parent or guardian are expected to make appropriate arrangements to have necessary 
medication for the child delivered to the school health ofýce.  The medication must be authorized by the parent or 
guardian, have been prescribed by a physician, and be in a pharmacy labeled container.   The parent or guardian must 
send a permission statement authorizing the use of non-prescription medications.  All non-prescription medication 
must be brought to school in an original labeled container. All prescription and non-prescription medications will be 
kept in and administered through the school health ofýce for safety reasons.  There are exceptions (self-carry option) 
for asthma inhalers and non-prescription pain medications for grade 7-12 students. Check with the school health of-
ýce to obtain an agreement from your school nurse. (Policy 516)

Military Personnel
	 Parents and 11th and 12th grade students have the right to refuse release of student’s name, address and home 
telephone number to military recruiting ofýcers.  This process can be completed by contacting the building adminis-
trative ofýce or the district ofýce or by using the ñData Privacy Request Formò toward the back of this handbook.

Minnesota Academic Standards
	 New Minnesota Standards were put in place by the Minnesota Legislature in 2003-2004.  These standards 
replaced what was known as the ñGraduation Standardsò and the ñProýle of Learning.ò  The state legislature enacts 
these standards, which the governor signs into law.  Currently, the required K-12 standards are in language arts, 
mathematics, science, social studies, and the arts.  Health and physical education, vocational and technical education, 
and world languages each require districts to develop local standards.  You can ýnd more information on and view 
the standards for each subject on the Minnesota Department of Education web-site:  http://education.state.mn.us/
mde/Academic_Excellence/Academic_Standards_Curriculum_Instruction/index.html 

	 Our district has been working to ensure that our curriculum is aligned with these state standards.  Minnesota 
students are assessed on these standards using the state required Minnesota Comprehensive Assessment II ï reading 
for students in grades 3-8 & 10, math for students in grades 3-8 & 11, writing for students in grade 9, and  science 
for students in grades 5, 8 and 10.  Students in the class of 2010 and beyond must pass the MCA II / GRAD tests in 
reading, writing and math to be eligible for their diploma.   



CL District Student & Parent Handbook - Page 11
Go on-line www.chisagolakes.k12.mn.us to view complete Board policies

Parent / Teacher Conferences and Open House Dates

Schedule
Open Houses:    Middle School ï Grades 6-8 - Monday, August 31, 2:00-8:00 p.m.
                            High School ï 9th Grade Orientation ï Tuesday, September 1, 6:30 p.m.
                            Primary School ï AM Kindergarten & Mrs. Delzer ï Wednesday, September 2, 9:00-10:30 a.m.
                                                     PM Kindergarten & Ms. Kappes ï Wednesday, September 2, 11:30 a.m.-1:00 p.m.
                                                     Grades 1-3 ï Wednesday, Sepember 2, 4:00-6:00 p.m.
                            Lakeside ï Grades 3-5 ï Wednesday, September 2, 4:00-6:00 p.m.
                            Taylors Falls ï AM Kindergarten ï Wednesday, September 2, 9:00-10:30 a.m.
                                                    PM Kindergarten ï Wednesday, September 2, 11:30 a.m.-1:00 p.m.
                                                    Grades 1-5 ï Wednesday, September 2, 4:00-6:00 p.m.

Parent/Teacher Conferences
Building Date Time Building Date Time
Elementary October 9  Kdg only 8:00 - 4:00 pm Middle School October 26 3:00 - 7:00 pm

October 12 4:00 - 8:00 pm October 29 3:00 - 7:00 pm
October 13 4:00 - 8:00 pm March 22 3:00 - 7:00 pm
October 14 8:00 - 4:00 pm March 25 3:00 - 7:00 pm
January 26 4:00 - 8:00 pm High School October 6 3:00 - 7:00 pm
January 27 Kdg only 8:00 - 4:00 pm December 10 3:00 - 7:00 pm
January 28 4:00 - 8:00 pm March 1 3:00 - 7:00 pm
January 29 8:00 - 4:00 pm May 6 3:00 - 7:00 pm

Parental or Guardian Access to Students
	 The school must receive evidence that a parent or other adult is prohibited from normal or parental rights of 
access to a child through a legal document as in the case of divorce, separation or custody.  Such information must be 
presented to and discussed with the principal or associate principal.

Pesticide Notice to Parents and Guardians
	 A Minnesota state law that went into effect in 2000 requires schools that apply pesticides to maintain an 
estimated schedule of pesticide applications and make the schedule available to parents and guardians for review or 
copying at each school ofýce. Spraying for pesticides during the 2009-2010 school year will be:  Oct. 15, 2009; one 
of the days within the dates of Dec. 28-31, 2009; one of the days within the dates of March 8-12, 2010; and one of 
the days within the dates of June 14-18, 2010.  State law requires that you be told that the long-term health effects on 
children from the application of such pesticides or the class of chemical to which they belong may not be fully un-
derstood.  If you would like notiýcation prior to applications made on days other than those speciýed in the estimat-
ed schedule (excluding emergency applications), contact 651-213-2000 for a form requesting pesticide notiýcation.

Pledge of Allegiance
	 The school board recognizes the need to provide instruction in the proper etiquette, display, and respect of 
the United States þag.  Students in the school district shall recite the pledge of allegiance to the þag of the United 
States of America one or more times each week.  Anyone who does not wish to participate in reciting the pledge 
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of allegiance for any personal reasons may elect not to do so.  Students and school personnel must respect another 
person’s right to make that choice.

School Board Information
Mark Leigh, Chairman		  651-257-9551		  markandkaren@frontiernet.net
Lori Berg, Vice-Chair			  651-462-6815		  bergnsfp@frontiernet.net	
Lynn Johnson, Clerk			   651-257-9758		  ljohnson@assetsupplyandpaper.com	
Wade Carlson, Treasurer		  651-257-2298		  wcsamoco@aol.com
Jerry Vitalis, Director			  651-257-4496			 
Noel Stensrud, Director		  651-257-3245		  ýrewood2burn@aol.com

School District Website – www.chisagolakes.k12.mn.us
	 The school district maintains a website that provides a wide variety of information about the school district 
for those with access to the internet.  The website is updated continually to provide  information on district and 
school programs and activities as well as school board information.

Solicitation
	 Students and staff are not to be solicited for money unless a project has been approved by the principal.

Student Safety / Discipline
	 The school district is committed to promoting healthy relationships and learning environments that are physi-
cally and psychologically safe for all members of the school community.  

The school board has established a number of policies that cover student safety and discipline:
 

413 Harassment and Violence  The school district strives to maintain a learning and working environment that is 
free from religious, racial or sexual harassment and violence.  The school district prohibits any form of religious, 
racial, or sexual harassment and violence.  

418 Drug-Free Workplace/Drug-Free Schools  Students are prohibited from using alcohol, toxic and/or con-
trolled substances.

419 Tobacco-Free Environment  Use of tobacco products is prohibited in school buildings, vehicles, and on 
school grounds. 

501 Dangerous Weapons in the Schools   No student or non-student, including adults and visitors, shall possess, 
use or distribute a weapon when in a school location except as provided in this policy.  The school district will 
act to enforce this policy and to discipline or take appropriate action against any student, teacher, administrator, 
school employee, volunteer, or member of the public who violates this policy.  

502 Search of Student Lockers, Desks, Personal Possessions and Student’s Person  Lockers are provided for 
student convenience.  However, these lockers are the property of the school.  Therefore, lockers may be searched 
based on reasonable suspicion.  

504 Student Dress and Appearance  The purpose of this policy is to enhance the education of students by estab-
lishing expectations of dress and grooming that are related to educational goals and community standards.    
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506 Student Discipline  All students are expected to behave appropriately and to follow school rules. 

514 Bullying Prohibition Policy   The purpose of this policy is to assist the school district in its goal of prevent-
ing and responding to acts of bullying, intimidation, violence, and other similar disruptive behavior.  

515 Protection and Privacy of Pupil Records   The school will maintain records on all students.  Information 
included in these records may not be released without written parental consent except for directory information 
(public data). Public data consists of studentôs name, current grade level (i.e. 5th, 9th, etc.), extracurricular par-
ticipation (& height/weight if a memeber of an athletic team, picture (suchas as for the yearbook) or video taken 
and used for public distribuion/viewing, and current teacher. Also public (unless parent/guardian ñopts-outò) is 
the release of student’s address and name to the Armed services as allowable by law.  If a parent guardian wishes 
to NOT have their studentôs data released, please send your written request (or use the ñData Privacy Request 
Form 515Fò towards the end of this handbook) to:
					   
					     Attn: Superintendent
					     Chisago Lakes ISD #2144
					     13750 Lake Boulevard
					     Lindstrom, MN  55045

525 Violence Prevention  Students are the districtôs ýrst priority and they should be protected from physical or 
emotional harm during school activities, and on school grounds, buses, or ýeld trips while under school district 
supervision.

526 Hazing   Hazing activities of any type are prohibited at all times.  

Teacher Qualiýcations Notice
	 For schools that receive Title I funds, federal guidance requires school districts to notify parents in writing 
if their children are being instructed by a teacher who has not yet satisýed the federal requirement for ñhighly quali-
ýedò teacher status.  All of the Chisago Lakes teachers in the Title I program meet ñhighly qualiýedò status.

Transportation Rules
	 Huntôs Transportation Services provides transportation for Chisago Lakes students.  Revisions made to the 
Transportation Policy that took effect in the 2009-2010 school year are:
•	 Bus passes only in the case of an emergency and must be approved by the building principal. Buses are at 
capacity.
Å	 One pick-up location and one drop-off location ONLY for each student is preferred.  They may be different 
locations.
Å	 Students new to the district or those requesting a change in pick-up or drop-off location will be assigned a 
bus within 5 days.  Parents will have to transport students during that time.  School-age childcare is available until 6 
p.m. for a fee if parent transportation is not available.

Bus Stop Determination
	 Our district policy states that elementary students (grades K-5) can be allowed to walk one-quarter of a mile 
and secondary students (grades 6-12) can be allowed to walk one-half of a mile on a public road.  All distances 
are based on public roads only.  Kindergarteners through twelfth grade students are required to walk to the nearest 
regular bus stop.  Each year, bus stop changes will be made to make our stops more efýcient.  We choose the safest 
pickup location for all students within a pickup area.
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Rules at the Bus Stop
1.	 Get to the bus stop ýve minutes before your scheduled pick up time.  The school bus will not wait for late 
students.
2.	 Respect the property of others while waiting at your bus stop.
3.	 Keep your hands, arms, legs and belongings to yourself.
4.	 Use appropriate language.
5.	 Stay away from the street, road, or highway when waiting for the bus.
6.	 Wait until the bus stops before approaching the bus.
7.	 After getting off the bus, move away from the bus.
8.	 If you must cross the street, always cross in front of the bus where the driver can see you.  Wait for the driver 
to signal you before crossing the street.
9.	 No ýghting, kicking, harassment, intimidation, or horseplay.
10.	 No use of alcohol, tobacco, or drugs.

Rules on the Bus
1.	 Immediately follow the directions of the driver.
2.	 Remain seated while bus is in motion.
3.	 Talk quietly and use appropriate language.
4.	 Keep all parts of your body inside the bus.
5.	 Keep your arms, legs, and belongings to yourself.
6.	 No ýghting, harassment, intimidation, or horseplay.
7.	 Do not throw any objects.
8.	 No possession or use of alcohol, tobacco, or drugs.
9.	 Do not bring any weapon, look-alike weapon, or dangerous objects on the school bus.
10.	 Do not damage the school bus.
11.	 Driver has the right to assign seats.
    Remember!  Always treat others with respect.

Consequences
	 Consequences for school bus / bus stop misconduct will apply to all regular routes.  Decisions regarding a 
studentôs ability to ride the bus in connection with co-curricular and extra-curricular events (for example, ýeld trips 
or competitions) will be at the discretion of the building principal or the principal’s designee.  Parents or guardians 
will be notiýed of any suspension of bus privileges.  Bus drivers are encouraged to use a variety of discipline tools 
available prior to referral to the building principal. See Student Transportation Safety Policy 709 for additional de-
tails.

Elementary (Grades K-5)
1st Referral: Written warning by the bus driver to the student and the driver to contact the student’s parent or 
guardian either by telephone or direct contact.
2nd Referral: Written warning by the bus driver. The principal will counsel the student and contact the parent or 
guardian informing them of the situation that has developed with their child.
3rd Referral: Written warning by the bus driver. The principal will conference with the parent and student. The 
student will be suspended from the bus for one to ýve school days.
4th Referral: Written warning by the bus driver. The principal will conference with the parent and student. The 
student will be suspended from the bus for ýve to ten school days.
5th Referral: Written warning by the bus driver. The principal will conference with the parent and student. The 
student will be suspended from the bus for 20 school days.
6th Referral: Written warning by the bus driver. The principal will conference with the parent and student. The 
student will be suspended from the bus for a minimum of 60 school days up to a maximum suspension of one 
school year (172 school days).
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The principal may substitute or add to any of the above consequences depending upon the circumstances.

Middle School (Grades 6-8)
	 1st Referral:   Written warning by the bus driver. Bus driver contacts parent.
	 2nd Referral:  Written warning by the bus driver given to the principal who counsels the student.		   
Principal contacts parent.
	 3rd Referral:   Three school day suspension from riding the bus. Principal contacts parent.
	 4th Referral:   A minimum of 60 school day suspension from riding the bus up to the maximum of 		
one school year (174 school days). Principal contacts parent.

High School (Grades 9-12)
	 1st Referral:  Written warning by the bus driver. Bus driver contacts parent.
	 2nd Referral:  Three school day suspension from riding the bus. Associate principal contacts parent.
	 3rd Referral:  A minimum of 60 school day suspension from riding the bus up to the maximum of 		
one school year (174 school days). Associate principal contacts parent.

Vandalism / Bus Damage
	 Students damaging school buses will be responsible for the damages.  Failure to pay such damages (or make 
arrangement to pay) within two weeks may result in the loss of bus privileges until damages are paid.  The school 
district may also pursue other available options.

Criminal Conduct
	 In cases involving criminal conduct (for example, assault, weapons, drug possession, or vandalism), the Su-
perintendent, local law enforcement ofýcials, and the Minnesota Department of Public Safety will be informed.

Other Discipline
	 Based on the severity of a studentôs conduct, more serious consequences may be imposed at any time, de-
pending on the nature of the offense.  Consequences such as suspension or expulsion from school may also result 
from school bus / bus stop misconduct.

Videotaping on School Buses
	 Chisago Lakes Area Schools places video cameras on all its school buses.  The district believes the trans-
portation of students to and from school is an important function of the school district, and is a privilege and 
not a right for an eligible student.  The behavior of students on the bus is a signiýcant factor in the safety and 
efýciency of school bus transportation.  Student misbehavior increases the potential risks of injury.  Therefore, the 
school district believes that videotaping student passengers on the school bus will encourage good behavior and, as a 
result, promote safety.  The videotape of the actions of student passengers may be used by the school district as evi-
dence in any disciplinary action brought against any student, arising out of the student’s conduct on the bus.  (Policy 
711)

Volunteers
	 We are grateful for the assistance provided by volunteers during the school year. Volunteers assist us in 
several areas; tutoring students, clerical help, ýeld trip supervision and special classroom events. However, your 
childôs safety is our goal. Beginning with the 2009-2010 school year, all volunteers will be required to have a 
background check, or provide one from an employer or other agency that has been completed within the last 
year. If this creates a ýnancial hardship, please contact the building principal. We also require that all volunteers 
sign a conýdentiality agreement. Please check with your childôs teacher and/or building principal if you are 
interested in volunteering.
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Visitor Policy
	 The School Board welcomes visits to school buildings and school property by parents and community 
members provided the visits are consistent with the health, education and safety of students and employees, and are 
conducted within the procedures and requirements established by the School District.  All visitors must report to the 
school ofýce or main entrance area to sign in and receive a visitorôs pass that must be displayed when in the building.  
At the conclusion of the visit, the visitor must return the pass to the school ofýce or main entrance area to sign out.  
(Policy 903)

Web Access for Parents
	 Middle School and High School parents have the opportunity to view current grades, missing assignments, 
end of term grades, and attendance on their student through Family Access, a link on the school web-site, (www.
chisagolakes.k12.mn.us).  Notices will be sent home to families in the fall regarding how to access the link as well as 
password information.
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6-23-2009
Chisago Lakes School District #2144

District-wide 
Misc. Policies & Procedures (summary)

(A copy of the policies in their entirety and legal references are available at the District Ofýce at 651-213-2011.  Policies are also 
available on the website at:  http://www.chisagolakes.k12.mn.us/boardofeducation.htm)

ATTENDANCE - STUDENT (503)  (NOTE:  Individual building attendance policies may vary ïAlso refer to your studentôs 
building handbook for additional information and building speciýc detail.)            

PURPOSE
A.	 The School Board believes that regular school attendance is directly related to success in academic work, beneýts students 
socially, provides opportunities for important communications between teachers and students, and establishes regular habits of de-
pendability important to the future of the student. The purpose of this policy is to encourage regular school attendance. It is intended to 
be positive and not punitive.
B.	 This policy also recognizes that class attendance is a joint responsibility to be shared by the student, parent or guardian, 
teacher and administrators. This policy will assist students in attending class.

GENERAL STATEMENT OF POLICY

School attendance is signiýcantly related to school achievement and therefore the community, the school, and the parents/guardians 
will be contacted to develop a plan to support regular school attendance.

The school is the arbitrator of whether the absences are excused or unexcused. When absences become excessive for any reason, par-
ents/guardians will be contacted to develop a plan to support regular school attendance.

Minnesota state law requires that every child between seven (7) and eighteen (18) years of age shall attend a public or private school 
and that the parent/guardian is obligated to compel the attendance of the child.

Attendance procedures shall be presented to the School Board for review and approval on an annual basis. When approved by the 
School Board, the attendance procedures will be included as an addendum to this policy.

DISSEMINATION OF POLICY

Copies of this policy shall be made available to all students and parents at the commencement of each school year. This policy shall 
also be available upon request in each principalôs ofýce. Speciýc attendance procedures will be disseminated through student and 
teacher handbooks.

REQUIRED REPORTING
A.	 Reporting Responsibility
When a student is initially classiýed as a continuing truant, Minn. Stat. provides that the school attendance ofýcer or other designated 
school ofýcial shall notify the studentôs parent or legal guardian by ýrst-class mail or other reasonable means.

BACKGROUND CHECKS (404)

SUMMARY
Chisago Lakes Schools has adopted a policy whose purpose is to promote the physical, social, and psychological well-being of its 
students.  Pursuant to this policy, the school district shall seek criminal history background checks for all applicants who receive an 
offer of employment with the school district.  The school district also shall seek criminal history background checks for all individuals 
who are offered the opportunity to provide athletic coaching services or other extracurricular academic coaching services to the school 
district, regardless of whether compensation is paid.  These positions include, but are not limited to, all athletic coaches, extracur-
ricular academic coaches, assistants, and advisors.  The school district may elect to seek criminal history background checks for other 
volunteers or individuals who provide services. 

Ʒ

Ʒ
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BULLYING PROHIBITION POLICY (514)

PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human rela-
tionships.  Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’ 
ability to educate students in a safe environment.  The school district cannot monitor the activities of students at all times and elimi-
nate all incidents of bullying between students, particularly when students are not under the direct supervision of school personnel.  
However, to the extent such conduct affects the educational environment of the school district and the rights and welfare of its students 
and is within the control of the school district in its normal operations, it is the school district’s intent to prevent bullying and to take 
action to investigate, respond, remediate, and discipline those acts of bullying which have not been successfully prevented.  The pur-
pose of this policy is to assist the school district in its goal of preventing and responding to acts of bullying, intimidation, violence, and 
other similar disruptive behavior.

GENERAL STATEMENT OF POLICY
An act of bullying, by either an individual student or a group of students, is expressly prohibited on school district property or at 
school-related functions.  This policy applies not only to students who directly engage in an act of bullying but also to students 
who, by their indirect behavior, condone or support another student’s act of bullying.  The misuse of technology including, but not 
limited to, teasing, intimidating, defaming, threatening, or terrorizing another student, teacher, administrator, volunteer, contractor, 
or other employee of the school district by sending or posting e-mail messages, instant messages, text messages, digital pictures 
or images, or Web site postings, including blogs, also may constitute an act of bullying on school district property with the use 
of school district resources. This policy also applies to any student whose conduct at any time or in any place constitutes bully-
ing that interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student, other 
students, or employees.    
No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate bully-
ing.
Apparent permission or consent by a student being bullied does not lessen the prohibitions contained in this policy.
Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.
False accusations or reports of bullying against another student are prohibited.
A person who engages in an act of bullying, reprisal, or false reporting of bullying or permits, condones, or tolerates bullying shall 
be subject to discipline for that act in accordance with school district’s policies and procedures.   
 
Consequences for students who commit prohibited acts of bullying may range from positive behavioral interventions up to and in-
cluding suspension and/or expulsion.  Consequences for employees who permit, condone, or tolerate bullying or engage in an act 
of reprisal or intentional false reporting of bullying may result in disciplinary action up to and including termination or discharge.  
Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from 
school district property and events and/or termination of services and/or contracts.
The school district will act to investigate all complaints of bullying and will discipline or take appropriate action against any 
student,  teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this 
policy.

DEFINITIONS
For purposes of this policy, the deýnitions included in this section apply.

“Bullying” means any written or verbal expression, physical act or gesture, or pattern thereof, by a student that is intended to 
cause or is perceived as causing distress to one or more students and which substantially interferes with another student’s or 
studentsô educational beneýts, opportunities, or performance.  Bullying includes, but is not limited to, conduct by a student against 
another student that a reasonable person under the circumstances knows or should know has the effect of:

harming a student;
damaging a student’s property;
placing a student in reasonable fear of harm to his or her person or property; or
creating a hostile educational environment for a student.

“Immediately” means as soon as possible but in no event longer than 24 hours.
“On school district property or at school-related functions” means all school district buildings, school grounds, and school prop-
erty or property immediately adjacent to school grounds, school bus stops, school buses, school vehicles, school contracted vehi-
cles, or any other vehicles approved for school district purposes, the area of entrance or departure from school grounds, premises, 
or events, and all school-related functions, school-sponsored activities, events, or trips.  School district property also may mean a 
student’s walking route to or from school for purposes of attending school or school-related functions, activities, or events.  While 
prohibiting bullying at these locations and events, the school district does not represent that it will provide supervision or assume 
liability at these locations and events.

Ʒ
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REPORTING PROCEDURE
Any person who believes he or she has been the victim of bullying or any person with knowledge or belief of conduct that may 
constitute bullying shall report the alleged acts immediately to an appropriate school district ofýcial designated by this policy.  
A student may report bullying anonymously.  However, the school districtôs ability to take action against an alleged perpetrator 
based solely on an anonymous report may be limited.
The school district encourages the reporting party or complainant to use the report form available from the principal of each build-
ing or available from the school district ofýce, but oral reports shall be considered complaints as well.
The building principal or the principal’s designee or the building supervisor is the person responsible for receiving reports of bul-
lying at the building level.  Any person may report bullying directly to a school district human rights ofýcer or the superintendent.
A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to possible situations, 
circumstances, or events that might include bullying.  Any such person who receives a report of, observes, or has other knowledge 
or belief of conduct that may constitute bullying shall inform the building principal immediately.
Reports of bullying are classiýed as private educational and/or personnel data and/or conýdential investigative data and will not 
be disclosed except as permitted by law.
Submission of a good faith complaint or report of bullying will not affect the complainant’s or reporter’s future employment, 
grades, or work assignments, or educational or work environment.
The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is ýled, and the 
witnesses as much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply 
with any legal disclosure obligations.

SCHOOL  DISTRICT ACTION
Upon receipt of a complaint or report of bullying, the school district shall undertake or authorize an investigation by school dis-
trict ofýcials or a third party designated by the school district.
The school district may take immediate steps, at its discretion, to protect the complainant, reporter, students, or others pending 
completion of an investigation of bullying, consistent with applicable law.
Upon completion of the investigation, the school district will take appropriate action.  Such action may include, but is not limited 
to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.  Disciplinary consequences will be 
sufýciently severe to try to deter violations and to appropriately discipline prohibited behavior.  School district action taken for 
violation of this policy will be consistent with the requirements of applicable collective bargaining agreements; applicable statu-
tory authority, including the Minnesota Pupil Fair Dismissal Act; school district policies; and regulations.
The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator 
who is a student or employee of the school district.  School ofýcials will notify the parent(s) or guardian(s) of students involved in 
a bullying incident and the remedial action taken, to the extent permitted by law, based on a conýrmed report.

REPRISAL
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other 
employee of the school district who retaliates against any person who makes a good faith report of alleged bullying or against any 
person who testiýes, assists, or participates in an investigation, or against any person who testiýes, assists, or participates in a proceed-
ing or hearing relating to such bullying.  Retaliation includes, but is not limited to, any form of intimidation, harassment, or intentional 
disparate treatment.

NOTICE
The school district will give annual notice of this policy to students, parents or guardians, and staff, and this policy shall appear in the 
student handbook.

DATA PRIVACY RELEASE  (515)

The school will maintain records on all students. Information included in these records may not be released without written parental 
consent unless it is public data (directory information).  Public data consists of studentôs name, current grade level (i.e. 5th, 9th, etc.), 
extracurricular participation (& height/weight if a member of an athletic team), picture (such as for the yearbook) or video taken and 
used for public distribution/viewing, and current teacher.  Also public (unless parent/guardian ñopts-outò) is the release of studentôs 
address to the Armed services as allowable by law.  
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If a parent/guardian wishes to NOT have their studentôs data released, please send your written request (or use the ñData Privacy Re-
quest Formò at the end of this section) to:   
				    Attn:  Superintendent
				    Chisago Lakes ISD #2144
				    13750 Lake Boulevard
				    Lindstrom, MN 55045

DISCIPLINE - STUDENT (506)

PURPOSE
The purpose of this policy is to ensure that students are aware of and comply with the School District’s expectations for student con-
duct. Such compliance will enhance the School District’s ability to maintain discipline and ensure that there is no interference with 
the educational process. The School District will take appropriate action when students fail to adhere to the code of student conduct 
established by this policy.

GENERAL STATEMENT OF POLICY
The School Board recognizes that individual responsibility and mutual respect are essential components of the education process. The 
School Board further recognizes that the nurturance of the maturing process for each student is of primary importance and is closely 
linked with the balance that must be maintained between authority and self-discipline as the individual progresses from a child’s de-
pendence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, others and property. Proper positive discipline 
can only result from an environment, which provides options and stresses student self-discipline, decision-making and responsibility. 
Schools can function effectively only with internal discipline based on mutual understandings of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in which learning can take place. Overall deco-
rum affects student attitudes and inþuences student behavior. Proper student conduct is necessary to facilitate the education process 
and to create an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that there are instances when it will be necessary 
to administer disciplinary measures. It is the position of the School District that a fair and equitable district-wide student discipline 
policy will contribute to the quality of the studentôs educational experience. This discipline policy is adopted in accordance with and 
subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. Ä 121A.40 through 121A.56.

In view of the foregoing and in accordance with Minn. Stat. Ä 121A.55, the School Board, with the participation of School District 
administrators, teachers, employees, students, parents and community members and such other individuals and organizations as ap-
propriate, has developed this policy which governs student conduct and applies to all students of the School District. Speciýc building 
discipline procedures will be disseminated through student and teacher handbooks.    

CODE OF STUDENT CONDUCT

The following are examples of unacceptable behavior subject to disciplinary action by the School District. Any student who engages 
in any of these activities shall be disciplined in accordance with this policy. This policy applies to all school buildings, school grounds 
and school property, school-sponsored activities or trips, school buses, school vehicles, school contracted vehicles or any other ve-
hicles approved for School District purposes, the area of entrance or departure from school premises or events, and all school-related 
functions. This policy also applies to any operations of the School District or the safety or welfare of the student, other students or 
employees.

Violations against property including, but not limited to, damage to or destruction of school property or the property of others, 
failure to compensate for damage or destruction of such property, arson, breaking and entering, theft, robbery, possession of stolen 
property, extortion, trespassing, unauthorized usage, or vandalism.
The use of profanity or obscene language, or the possession of obscene materials.
Gambling including, but not limited to, playing a game of chance for stakes.
Hazing.
Attendance problems including, but not limited to, truancy, absenteeism, tardiness, skipping classes, or leaving school grounds 
without permission.
Violent opposition to authority.
Using, possessing or distributing tobacco or tobacco paraphernalia.
Using, possessing, distributing or being under the inþuence of alcohol or other intoxicating substances.
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Using, possessing, distributing or being under the inþuence of narcotics, drugs or other controlled substances, except as pre-
scribed by a physician. 	
Using, possessing or distributing items or articles that are illegal or harmful to persons or property including, but not limited to, 
drug paraphernalia.
Using, possessing or distributing weapons or other dangerous objects.
Violation of the School District Weapons Policy.
Possession of ammunition including, but not limited to, bullets or other projectiles designed to be used in or as a weapon.
Possession, use or distribution of explosives or any compound or mixture, the primary or common purpose or intended use of 
which is to function by explosion.
Possession, use or distribution of ýreworks or any substance or combination of substances or article prepared for the purpose of 
producing a visible or an audible affect by combustion, explosion, deþagration or detonation.
Violation of any local, state or federal law as appropriate.
Acts disruptive of the educational process including, but not limited to, disobedience, disruptive or disrespectful behavior, deý-
ance of authority, cheating, insolence, insubordination, failure to identify oneself, improper activation of ýre alarms, or bomb 
threats.
The possession of nuisance devices or objects that cause distractions including, but not limited to, pagers, radios, and phones will 
be regulated by the building principal.
Violation of school bus or transportation rules or the school bus safety policy.
Violation of parking or school trafýc rules and regulations including, but not limited to, driving on school property in such a man-
ner as to endanger persons or property.
Violation of directives or guidelines relating to lockers or improperly gaining access to a school locker.
Possession or distribution of slanderous, libelous or pornographic materials.
Student attire or personal grooming which creates a danger to health or safety or creates a disruption to the educational process, 
including clothing which bears a message which is lewd, vulgar, or obscene, apparel promoting products or activities that are ille-
gal for use by minors, or clothing containing objectionable emblems, signs, words, objects, or pictures communicating a message 
that is racist, sexist, or otherwise derogatory to a protected minority group or which connotes gang membership.
Criminal activity.
Falsiýcation of any records, documents, notes or signatures.
Tampering with, changing, or altering records or documents of the School District by any method including, but not limited to, 
computer access or other electronic means.
Scholastic dishonesty that includes, but is not limited to, cheating on a school assignment, plagiarism or collusion.
Impertinent or disrespectful language toward teachers or other School  District personnel.
Sexual abuse and/or harassment.
Actions, including ýghting or any other assault behavior which causes or could cause injury to the student or other persons or 
which otherwise endangers the health, safety, or welfare of teachers, students, other School District personnel, or other persons.
Committing an act that inþicts great bodily harm upon another person, even though accidental or a result of poor judgment.
Violations against persons including, but not limited to, assault or threatened assault, ýghting, harassment, interference or obstruc-
tion, attack with a weapon, sexual assault, illegal or inappropriate sexual contact, or indecent exposure.
Verbal assaults or verbally abusive behavior including, but not limited to, the staging or reporting of dangerous or hazardous situ-
ations that do not exist.
Physical or verbal threats including, but not limited to, the staging or reporting of dangerous or hazardous situations that do not 
exist, i.e., bomb threats.
Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed, religion, sex, marital status, status with 
regard to public assistance, disability, national origin or sexual orientation.
Disobedience or insubordination to teachers or other School District personnel.
Violation of school rules, regulations, policies or procedures.
Other acts, as determined by the School District, which are disruptive of the educational process or dangerous or detrimental to 
the student or other students, School District personnel or surrounding persons, or which violate the rights of others, or which 
damage or endanger the property of the school, or which otherwise interferes with or obstructs the mission or operations of the 
School District or the safety or welfare of students or employees.

DISCIPLINARY ACTIONS
It is the general policy of the School District to utilize progressive discipline to the extent reasonable and appropriate based upon the 
speciýc facts and circumstances of student misconduct. The speciýc form of discipline chosen in a particular case is solely within the 
discretion of the School District. At a minimum, violation of School District rules, regulations, policies or procedures will result in dis-
cussion of the violation and a verbal warning. The School District shall, however, impose more severe disciplinary sanctions for any 
violation, including exclusion or expulsion, if warranted by the student’s misconduct, as determined by the School District. Disciplin-
ary action may include, but is not limited to, one or more of the following:
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Student conference with teacher, principal, counselor or other School District personnel, and verbal warning;
Parent contact;
Parent conferences;
Removal from class;
In-school suspension;
Suspension from extracurricular activities;
Detention or restriction of privileges;
Loss of school privileges;
In-school monitoring or revised class schedule;
Referral to in-school support services;
Referral to community resources or outside agencies, or other appropriate authorities;
Financial restitution;
Referral to police, other law enforcement agencies, or other appropriate authorities;
Petition County Court for juvenile delinquency adjudication;
Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;
Expulsion under the Pupil Fair Dismissal Act;
Exclusion under the Pupil Fair Dismissal Act;
Other disciplinary action as deemed appropriate by the School District.

NOTIFICATION OF POLICY VIOLATIONS
Notiýcation of any violation of this policy and resulting disciplinary action shall be as provided herein, or as otherwise provided by 
the Pupil Fair Dismissal Act or other applicable law. The teacher, principal or other School District ofýcial may provide additional 
notiýcation as deemed appropriate.

STUDENT DISCIPLINE RECORDS
It is the policy of the School District that complete and accurate student discipline records be maintained. The collection, dissemina-
tion, and maintenance of student discipline records shall be consistent with applicable School District policies and federal and state 
law, including the Minnesota Government Data Practices Act, Minn. Stat. Chapter 13.

DISTRIBUTION OF POLICY
The School District will notify students and parents of the existence and contents of this policy in such a manner, as it deems appropri-
ate. Copies of this discipline policy shall be made available to all students and parents at the commencement of each school year and 
to all new students and parents upon enrollment. This policy shall also be available upon request in each principalôs ofýce.

REVIEW OF POLICY
There shall be an annual review of the procedures of this discipline policy each year. Any recommended changes shall be submitted to 
the Superintendent for consideration by the School Board, which shall conduct an annual review of the policy.

DRESS AND APPEARANCE (STUDENT) (504)

PURPOSE

The purpose of this policy is to enhance the education of students by establishing expectations of dress and grooming that are related 
to educational goals and community standards.

GENERAL STATEMENT OF POLICY

It is the policy of this School District to encourage students to dress appropriately for school activities and in keeping with com-
munity standards.
Appropriate clothing includes, but is not limited to, the following:

Clothing that does not create a health or safety hazard.
Clothing that does not bear a message that is lewd, vulgar, or obscene.
Clothing that does not have objectionable emblems, signs, words, objects, or pictures on clothing communicating message 
that is racist, sexist, or otherwise derogatory to a protected minority group or which connotes gang membership or that ap-
proves, advances or provokes any form of religious, racial or sexual harassment and/or violence against other individuals as 
deýned in Chisago Lakes Policy 413.
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Clothing that does not have emblems portraying drug, tobacco, alcohol, other illegal substances or other improper messages.

PROCEDURES

When, in the judgment of the administration, a student’s appearance, grooming, or mode of dress interferes with or disrupts the educa-
tion process or school activities, or poses a threat to the health or safety of the student and others, and subject to appropriate discipline 
measure, the student will be directed to make modiýcations or will be sent home for the day. Parents/guardians will be notiýed.

DRUG-FREE WORKPLACE / DRUG-FREE SCHOOL (418)

PURPOSE
The purpose of this policy is to maintain a safe and healthful environment for employees and students by prohibiting the use of 	
alcohol, toxic substances and controlled substances without a physician prescription.

GENERAL STATEMENT OF POLICY
Use of controlled substances, toxic substances, and alcohol before, during, or after school hours, at school or in any other school 
location, is prohibited as general policy. Paraphernalia associated with controlled substances is prohibited.
It shall be a violation of this policy for any student, teacher, administrator, other school district personnel, or member of the public 
to use alcohol, toxic substances or controlled substances in any school location.
The school district will act to enforce this policy and to discipline or take appropriate action against any student, teacher, adminis-
trator, school personnel, or member of the public who violates this policy. 

DEFINITIONS
ñAlcoholò includes any alcoholic beverage, malt beverage, or fortiýed wine or other intoxicating liquor.
“Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates, marijuana, anabolic   steroids, 
or any other controlled substance as deýned in Schedules I through V of the Controlled Substances Act, 21U.S.C. Ä 812, including 
analogues and look-alike drugs.
“Toxic substances” includes glue, cement, aerosol paint, or other substances used or possessed with the intent of inducing intoxi-
cation or excitement of the central nervous system.
ñUseò includes to sell, buy, distribute, dispense, possess, use or be under the inþuence of alcohol and/or controlled substances, 
whether or not for the purpose of receiving remuneration or consideration.
“Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control.
“School district location” includes any school building or on any school premises; on any school-owned vehicle or in any other 
school-approved vehicle used to transport students to and from school or school activities; off school property at any school-spon-
sored or school-approved activity, event or function, such as a ýeld trip or athletic event, where students are under the jurisdic-
tion of the school district; or during any period of time such employee is supervising students on behalf of the school district or 
otherwise engaged in school district business. 

EXCEPTIONS
It shall not be a violation of this policy for a person to bring onto a school location, for such person’s own use, a controlled  sub-
stance which has a currently accepted medical use in treatment in the United States and the person has a physician prescription for 
the substance. The person shall comply with the relevant procedures of this policy.
It shall not be a violation of this policy for a person to possess an alcoholic beverage in a school location when the possession is 
within the exceptions of Minn. Stat. Ä 624.701, Subd. 1a (experiments in laboratories or pursuant to a temporary license to sell 
liquor issued under Minnesota laws or possession after the purchase from such a temporary license holder).

PROCEDURES
Students who have a prescription from a physician for medical treatment with a controlled substance are permitted to possess such 
controlled substance and associated necessary paraphernalia, such as an inhaler or syringe. The student must provide a copy of the 
prescription to the [school nurse or principal or other designated staff] to be kept on ýle, along with other emergency information. 
It is the responsibility of the student to provide a copy of a renewal after a prescription has expired.
Employees who have a prescription from a physician for medical treatment with a controlled substance are permitted to possess 
such controlled substance and associated necessary paraphernalia, such as an inhaler or syringe. The employee must inform his or 
her supervisor. The employee may be required to provide a copy of the prescription.
Each employee shall be provided with written notice of this Drug-free Workplace/Drug-Free School policy and shall be required 
to acknowledge that he or she has received the policy.
Members of the public are not permitted to possess controlled substances in a school location except with the express permission 
of the superintendent.
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Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. Ä 624.701, Subd. 1a, shall be by permission of 
the school board only. The applicant for permission shall apply in writing and shall follow the school board procedures for placing 
an item on the agenda.

ENFORCEMENT
Students.

A student who violates the terms of this policy shall be subject to discipline in accordance with the school district’s discipline 
policy. Such discipline may include suspension or expulsion from school.
The student may be referred to a drug or alcohol assistance or rehabilitation program and/or to law enforcement ofýcials 
where appropriate.

Employees.
An employee who violates the terms of this policy is subject to disciplinary action, including non-renewal, suspension, termi-
nation or discharge as deemed appropriate by the school board.
In addition, any employee who violates the terms of this policy may be required to satisfactorily participate in a drug and/or 
alcohol abuse assistance or rehabilitation program approved by the school district. Any employee who fails to satisfactorily 
participate in and complete such a program is subject to non-renewal, suspension or termination as deemed appropriate by the 
school board.
As a condition of employment in any federal grant, each employee who is engaged either directly or indirectly in perfor-
mance of a federal grant shall abide by the terms of this policy and shall notify his or her supervisor in writing of his or her 
conviction of any criminal drug statute for a violation occurring in any of the places listed above on which work on a school 
district federal grant is performed, no later than ýve (5) calendar days after such conviction.
Sanctions against employees, including non-renewal, suspension, termination or discharge shall be pursuant to and in accor-
dance with applicable statutory authority, collective bargaining agreements and school district policies.

The Public.   A member of the public who violates this policy shall be informed of the policy and asked to leave. If necessary, law 
enforcement ofýcials will be notiýed and asked to provide an escort.

FUNDRAISING POLICY (511)

PURPOSE  The purpose of this policy is to address student fundraising efforts.

GENERAL STATEMENT OF POLICY

The Board of Education recognizes a desire and a need by some student organizations for fundraising. The School Board also recog-
nizes a need for some constraint to prevent fundraising activities from becoming too numerous and overly demanding on employees, 
students and the general public.

RESPONSIBILITY
The school board or their designee has the authority to regulate all fundraising activities in the district. All fundraising activity 
must have prior approval of a building administrator or the Director of Community Education.
Students in grades K-5 are prohibited from participating in fundraising activities involving door-to-door solicitations -- unless ac-
companied by a parent/guardian.
Organizations donating to schools must meet the criteria established by the Chisago Lakes School District on fundraising. Pre-ap-
proval must be given for request(s) of funding from civic and charitable organizations.
All fundraising monies will follow and comply with accepted accounting procedures as interpreted by the School District Busi-
ness Manager.
Superintendent of Schools will be responsible for developing procedures and guidelines to assist in the regulation of student fund-
raising.
The activities director is responsible for coordination of all fundraising for the school district.
The school district expects all students who participate in approved fundraising activities to represent the school, the student 
organization and the community in a responsible manner. All rules pertaining to student conduct and student discipline extend to 
student fundraising activities.
Contributions to a school become the property of the school district and are subject to the same controls and regulations that gov-
ern the use of other school-owned property. Control by the district includes the right to dispose of property that is no longer used, 
has become obsolete, or is rendered inoperable.
The district will assure that the allocation of funds from its budget, booster clubs, unrestricted donations and gifts and other sourc-
es of ýnancial and in-kind support does not create unjustiýed disparities for boyôs and girlôs teams in the area of athletic facilities.

HAZING PROHIBITION (526)
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PURPOSE
The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing. Hazing activities 
of any type are inconsistent with the educational goals of the School District and are prohibited at all times.

GENERAL STATEMENT OF POLICY
No student, teacher, administrator, volunteer, contractor or other employee of the School District shall plan, direct, encourage, aid 
or engage in hazing.
No teacher, administrator, volunteer, contractor or other employee of the School District shall permit, condone or tolerate hazing.
Apparent permission or consent by a person being hazed does not lessen the prohibitions contained in this policy.
This policy applies to behavior that occurs on or off school property and during and after school hours.
A person who engages in an act that violates school policy or law in order to be initiated into or afýliated with a student organiza-
tion shall be subject to discipline for that act.
The School District will act to investigate all complaints of hazing and will discipline or take appropriate action against any 
student, teacher, administrator, volunteer, contractor or other employee of the School District who is found to have violated this 
policy.

DEFINITIONS
A.	 ñHazingò means committing an act against a student, or coercing a student into committing an act, that creates a substantial 
risk of harm to a person, in order for the student to be initiated into or afýliated with a student organization, or for any other pur-
pose. The term hazing includes, but is not limited to:

Any type of physical brutality such as whipping, beating, striking, branding, electronic shocking or placing harmful substance 
on the body.
Any type of physical activity such as sleep deprivation, exposure to weather, conýnement in a restricted area, calisthenics or 
other activity that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health 
or safety of the student.
Any activity involving the consumption of any alcoholic beverage, drug, tobacco product or any other food, liquid, or 
substance that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health or 
safety of the student.
Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme mental stress, embar-
rassment, shame or humiliation, which adversely affects the mental health or dignity of the student or discourages the student 
from remaining in school.
Any activity that causes or requires the student to perform a task that involves violation of state or federal law or of School 
District policies or regulations.

“Student organization” means a group, club or organization having students as its primary members or participants. It includes 
grade levels, classes, teams, activities or particular school events. A student organization does not have to be an ofýcial school 
organization to come within the terms of this deýnition.

REPORTING PROCEDURES
Any person who believes he or she has been the victim of hazing or any person with knowledge or belief of conduct that may con-
stitute hazing shall report the alleged acts immediately to an appropriate School District ofýcial designated by this policy.
The building principal is the person responsible for receiving reports of hazing at the building level. Any person may report haz-
ing directly to a School District Human Rights Ofýcer (Superintendent).
Teachers, administrators, volunteers, contractors and other employees of the School District shall be particularly alert to possible 
situations, circumstances or events that might include hazing. Any such person who receives a report of, observes, or has other 
knowledge or belief of conduct that may constitute hazing shall inform the building principal immediately.
Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s future employment, grades 
or work assignments.

SCHOOL DISTRICT ACTION
Upon receipt of a complaint or report of hazing, the School District shall undertake or authorize an investigation by School Dis-
trict ofýcials or a third party designated by the School District.
The School District may take immediate steps, at its discretion, to protect the complainant, reporter, students, or others pending 
completion of an investigation of hazing.
Upon completion of the investigation, the School District will take appropriate action. Such action may include, but is not limited 
to, warning, suspension, exclusion, expulsion, transfer, remediation, termination or discharge. Disciplinary consequences will be 
sufýciently severe to deter violations and to appropriately discipline prohibited behavior. School District action taken for violation 
of this policy will be consistent with the requirements of applicable collective bargaining agreements, applicable statutory author-
ity, including the Minnesota Pupil Fair Dismissal Act, School District policies and regulations.
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REPRISAL
The School District will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor or other 
employee of the School District who retaliates against any person who makes a good faith report of alleged hazing or against any per-
son who testiýes, assists, or participates in an investigation, or against any person who testiýes, assists or participates in a proceeding 
or hearing relating to such hazing. Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment.

DISSEMINATION OF POLICY
This policy shall appear in each school’s student handbook and in each school’s building and staff handbooks.

INTERNET, COMPUTER AND EQUIPMENT USAGE (524)

INTRODUCTION

The Chisago Lakes School District considers the use of electronic information networks like Internet as an educational resource.  
Proper use of the school district’s Internet access and computer use is the responsibility of the individual user.  Misuse of the Internet, 
computer or equipment may lead to revocation of the employee, student, or agentôs Internet access and possible other discipline.

SYSTEM PROPERTY RIGHTS
The equipment, software, information, communication, processing and storage resources provided by the school district are the sole 
property of the district.  Files, data and other communication created, originating from or stored on the districtôs hardware, software, 
computer disks or other electronic systems are also the property of the school district.  You may not install any software or hardware 
on school computers without consent from the Media Specialist, the District Technology Director, or the Network Administrator.

PRIVACY
At any time, the school district can and will inspect information on ýles stored, processed or communicated by or through its informa-
tion systems without further notice to users.  Any unauthorized software or ýles may be removed without notice.  Internet communica-
tions are not secure.  All passwords and IDôs must be kept conýdential and not shared with unauthorized individuals.

ACCEPTABLE USE
All school district systems, equipment and Internet access are primarily for business related and/or educational purposes.  Employees 
may use their Internet facilities for non-business research or browsing during mealtime or other breaks, or outside of work hours, pro-
vided that all other usage policies are adhered to.

UNACCEPTABLE USE
Users shall not use the districtôs computers, equipment, internal or external E-mail or Internet access for any of the following pur-
poses:

To access, upload, download, transmit, receive or distribute pornographic, obscene, abusive or sexually explicit materials.
To transmit or receive obscene, abusive or sexually explicit language or profanity.	
To violate any local, state or federal law or engage in any type of illegal activities (gambling, copy written material, etc.).
To access, modify, or delete materials, information or ýles of another person or  organization without permission.
To engage in any type of harassment or discrimination as based on current school policy.
To engage in any type of commercial enterprise unrelated to the speciýc purposes and needs of the school district.
To engage in any form of solicitation.
To enter into ýnancial or contractual obligations without prior expressed written consent of the School Board. Any ýnancial or 
contractual obligations entered into by a user without the expressed prior consent of the School Board shall be the sole responsi-
bility of the user.

SCHOOL POLICY
All use of the computers, equipment and Internet access of the school district shall be in compliance with all other school district 
policies.
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Employee access shall be subject to such additional rules, limitations and conditions as may be set by their supervisors.

INTERVIEWS OF STUDENTS BY OUTSIDE AGENCIES (519)

PURPOSE
There are occasions in which persons other than School District ofýcials and employees ýnd it necessary to speak with a student dur-
ing the school day. Student safety and disruption of the educational program is of concern to the School District. The purpose of this 
policy is to establish the procedures for access to students by authorized individuals during the school days.

GENERAL STATEMENT OF POLICY
The primary purpose of schools is to educate students. Because a safe and secure environment fosters the learning process, the schools 
will cooperate with appropriate outside agencies. These agencies must follow certain procedures. The school will not interfere with 
this exercise. The agencies must, however, communicate with the building principalôs ofýce regarding their activities prior to the ac-
tion. The principalôs ýrst concern will be the educational process and will ask that the educational interference be minimized.

MAMMALS AND OTHER CREATURES OF NATURE IN SCHOOL BUILDINGS (540)

PURPOSE
To ensure the safety of students and community, animals will be allowed in school buildings only with prior approval of building 
principals or the Community Education Director and in accordance with the Guidelines & Procedures on Animals established by the 
Board of Education.

GUIDELINES & PROCEDURES ON ANIMALS IN SCHOOL BUILDINGS
Chisago Lakes Area Schools is concerned about the health and safety of every individual that enters a school building in the district. 
Therefore, the following guidelines have been established by the School District with regard to animals.

Animals, either alive or dead, will be allowed in School District buildings only if they meet the following criteria.
air quality needs
health needs
curriculum goals
animal care & sanitation concerns

The processing of large animals (domestic or wild) will be partnered with local businesses at their facilities.
The teacher is responsible for:

notifying the building principal in writing that an animal will be in their classroom;
the cleanliness, containment, transportation and humane treatment of the animal;
maintaining a healthy classroom environment that responds to the sensitivity of students and staff with  health concerns;
student hygiene after handling animals;
notifying parents of the instructional use of animals in the classroom;
notifying the animal’s owner of the responsibilities and the liabilities  of bringing an animal to school.

Parents must secure permission from the classroom teacher prior to bringing any animal to school and the classroom teacher must 
secure permission from the principal.
Final authority regarding animals in school buildings rest with the individual building principal.

MEDICATIONS (516) (guidelines)    

PURPOSE
The administration of medication during the school day is provided to enable the student to remain in school, to maintain or improve 
health status, and to improve his/her potential for learning.

GUIDELINES
If your child needs to take a prescription drug during school hours:

Have your doctor write a brief note to the school indicating what medication is needed, dosage, time, etc. (Obtain a medical 
authorization form from your school health assistant or most of the clinics already have forms available for this purpose.) You 
can send this to school with your child when he/she brings the medication.
Parent or guardian should sign the medical authorization form or send a permission statement-indicating name and grade of 
the student, medication, date and signature.
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Medication must be brought to school in the original bottle with the complete prescription label.
Note: If your child needs a controlled substance medication, you must call your child’s health room and indicate arrival date, 
amount being supplied, and name of delivery person. In some situations, parents may be required to personally deliver this 
medication. If a student delivers the medication it must be contained in a sealed package.
Students may possess and independently use asthma inhalers if (a) the school has received a written order from a licensed 
prescriber and an authorization from the parent/guardian, (b) the inhaler is properly labeled for that student, (c) the parent 
has not requested school personnel to administer the medication to the pupil, and (d) a licensed school nurse has assessed 
the student’s knowledge and skills to safely possess and use an asthma inhaler in the school setting and has entered into the 
student’s school health record a plan to implement safe possession and use of the asthma inhalers.

If your child needs a non-prescription drug during school hours:
Parent or guardian must send a permission statement-indicating name and grade of student, medication, dosage, times to be 
given, date of permission and signature.
Non-prescription medications (Tylenol, ibuprofen, cough syrup) may be given for only one week. If the non-prescription 
medication is needed longer than one week, or throughout the school year, a physician or licensed prescriber will need to also 
send a written order.
All non-prescription medication must be brought to school in an original labeled container.

All prescription and non-prescription medications will be kept in the health room and administered through the health room for 
safety reasons.

	 EXCEPTION: 7-12 grade students may self-administer and self-carry non-prescription pain medication during the school day 
provided that:

A written request by the parent/guardian has been provided to the school.
The medication is brought in the original container.	
The student signs an agreement with the school nurse after demonstrating the skills to safely possess and use the medication.
The medication does not contain ephedrine or pseudo ephedrine.  

Parents/guardians must send a written notiýcation to the school of medication changes. The school must also receive a written 
order from the health care provider regarding medication dosage changes or discontinuance of a drug.

RELIGIOUS, RACIAL AND SEXUAL HARASSMENT, AND VIOLENCE (413)  (CONDENSED)  (summary)

Everyone at District #2144 has a right to feel respected and safe. Consequently, we want you to know about our policy to prevent 
religious, racial or sexual harassment, and violence of any kind. This policy includes only religious, racial and sexual harassment 
and violence.
A harasser may be a student or an adult. Harassment may include the following when related to religion, race, sex or gender:

name calling, jokes or rumors;
pulling on clothing;
grafýti;
notes or cartoons;
unwelcome touching of a person or clothing;
offensive or graphic posters or book covers; or
any words or actions that make you feel uncomfortable, embarrass you, hurt your feelings, or make you feel bad related to 
religion, race, sex, or gender.

If any words or action make you feel uncomfortable or fearful, you need to tell a teacher, a counselor, the principal or the Human 
Rights Ofýcer (Superintendent).
You may also make a written report.  It should be given to a teacher, a counselor, the principal or the Human Rights Ofýcer.
The School District will respect the privacy of the complainant, the individual(s) against who the complaint is ýled, and the wit-
nesses as much as possible, consistent with the School District’s legal obligations to investigate, to take appropriate action, and to 
conform to any discovery or disclosure obligations.
We take seriously all reports of religious, racial or sexual harassment, or violence and will take all appropriate actions based on 
your report.
The School District will also take action if anyone tries to intimidate you or take action to harm you because you have reported.

NOTE:	 This is a summary of the School District policy against religious, racial and sexual harassment and violence. Complete poli-
cies are available at the District Ofýce by calling 213-2011, the Media Centers, and from the Building Secretaries or your Supervisor.
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RELIGIOUS, RACIAL AND SEXUAL HARASSMENT, AND VIOLENCE ARE AGAINST THE LAW.
DISCRIMINATION IS AGAINST THE LAW.

	 Contact:		 Michael McLoughlin, Human Rights Ofýcer (Superintendent)
			   Chisago Lakes District Ofýce
			   13750 Lake Boulevard
			   Lindstrom, Minnesota 55045
			   (651) 213-2096

SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS AND STUDENT’S PERSON (502)

PURPOSE
The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the school district’s policies 
against contraband.

GENERAL STATEMENT OF POLICY
Lockers and Personal Possessions Within a Locker. 
Pursuant to Minnesota statutes, school lockers are the property of the school district. At no time does the school district relinquish 
its exclusive control of lockers provided for the convenience of students. Inspection of the interior of lockers may be conducted 
by school for any reason at any time, including canine searches, without notice, without student consent, and without a search 
warrant. The personal possessions of students within a school locker may be searched only when school authorities have a reason-
able suspicion that the search will uncover evidence of a violation of law or school rules.
Desks. 
School desks are the property of the school district. At no time does the school district relinquish its exclusive control of desks 
provided for the convenience of students. Inspection of the interior of desks may be conducted by school ofýcials for any reason 
at any time, without notice, without student consent, and without a search warrant.
Personal Possessions and Student’s Person. 
The personal possessions of students and/or a studentôs person may be searched when school ofýcials have a reasonable suspicion 
that the search will uncover a violation of law or school rules. The search will be reasonable in its scope and intrusiveness.
It shall be a violation of this policy for students to use lockers and desks for unauthorized purposes or to store contraband. It shall 
be a violation for students to carry contraband on their person or in their personal possessions. 

DIRECTIVES AND GUIDELINES
School administration may establish reasonable directives and guidelines which address speciýc needs of the school district, such as 
use of tape in lockers, standards of cleanliness and care, posting of pin-ups and posters which may constitute sexual harassment, etc.

SEIZURE OF CONTRABAND
If a search yields contraband, school ofýcials will seize the item and, where appropriate, turn it over to legal ofýcials for ultimate 
disposition.

VIOLATIONS
A student found to have violated this policy and/or the directives and guidelines implementing it shall be subject to discipline in accor-
dance with the school district’s student discipline policy, which may include suspension, exclusion, or expulsion, and the student may, 
when appropriate, be referred to legal ofýcials.

TOBACCO-FREE ENVIRONMENT (419)

PURPOSE
The purpose of this policy is to maintain a learning and working environment that is tobacco free.

GENERAL STATEMENT OF POLICY
It shall be a violation of this policy for any student, teacher, administrator, other school personnel of the school district or person 
to use tobacco or tobacco-related devices in a public school.  This prohibition extends to all facilities, whether owned, rented, or 
leased, and all vehicles that a school district owns, leases, rents, contracts for, or controls.  This prohibition includes all school 
district property and all off-campus events sponsored by the school district.
It shall be a violation of this policy for any elementary school, middle school, or secondary school student to possess any type of 
tobacco or tobacco-related device in a public school.  This prohibition extends to all facilities, whether owned, rented, or leased, 
and all vehicles that a school district owns, leases, rents, contracts for, or controls.  This prohibition includes all school district 
property and all off-campus events sponsored by the school district.
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The school district will act to enforce this policy and to discipline or take appropriate action against any student, teacher, adminis-
trator, school personnel, or person who is found to have violated this policy.

TOBACCO AND TOBACCO RELATED DEVICES DEFINED
ñTobaccoò means cigarettes; cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking 
tobacco; snuff; snuff þour; Cavendish; plug and twist tobacco; ýne cut and other chewing tobacco; shorts; refuse scraps, clip-
pings, cuttings and sweepings of tobacco; and other kinds and forms of tobacco, prepared in such manner as to be suitable for 
chewing or smoking in a pipe or other tobacco-related devices.
“Tobacco-related devices” means cigarette papers or pipes for smoking.
ñSmokingò includes carrying a lighted cigar, cigarette, pipe, or any other lighted smoking equipment.

EXCEPTION

It shall not be a violation of this policy for an Indian adult to light tobacco on school district property as a part of a traditional Indian 
spiritual or cultural ceremony.  An Indian is a person who is a member of an Indian tribe as deýned under Minnesota law.

ENFORCEMENT
All individuals on school premises shall adhere to this policy.
Students who violate this tobacco-free policy shall be subject to school district discipline procedures.
School district administrators and other school personnel who violate this tobacco-free policy shall be subject to school district 
discipline procedures.
School district action taken for violation of this policy will be consistent with requirements of applicable collective bargaining 
agreements, Minnesota or federal law, and school district policies.
Persons who violate this tobacco-free policy may be referred to the building administration or other school district supervisory 
personnel responsible for the area or program at which the violation occurred.
School administrators may call the local law enforcement agency to assist with enforcement of this policy.  Smoking or use of 
any tobacco product in a public school is a violation of the Minnesota Clean Indoor Air Act and is a petty misdemeanor.  A court 
injunction may be instituted against a repeated violator.

TRANSPORTATION/SAFETY (709) (CONDENSED) 

BUS CONDUCT (CONDENSED)

Riding the school bus is a privilege, not a right. Students are expected to follow the same behavioral standards while riding the school 
buses as are expected on school property or at school activities, functions or events. All school rules are in effect while a student is 
riding the bus.

While the school district furnishes transportation for pupils in accordance with state law and the rules and regulations of State Board 
of Education, it does not relieve parents of students from the responsibility of supervision until such time as the student boards the bus 
in the morning and after the student leaves the bus at the end of the school day.  Once a student boards the bus, and only at that time, 
does he or she become the responsibility of the School District, however, the School Board encourages a school/parent relationship 
which strongly involves the parent in the conduct of their children while under the jurisdiction of the school. Such responsibility shall 
end when the student is delivered to the regular bus stop at the close of the school day.

Consequences for school bus/bus stop misconduct will be imposed by the school district under adopted administrative discipline pro-
cedures.  In addition, all school bus/bus stop misconduct will be reported to the school districtôs transportation safety director.  Serious 
misconduct may be reported to local law enforcement.

A.	 School Bus Rules 
The school district school bus safety rules are to be posted on every bus.  If these rules are broken, the school district’s discipline 
procedures are to be followed.  Consequences are progressive and may include suspension of bus privileges.  It is the school bus 
driverôs responsibility to report unacceptable behavior to the school districtôs transportation ofýce or the building principalôs of-
ýce.
Bus Stop 
The School District’s responsibility begins when the student boards the bus at the bus stop and ends when the student disembarks 
from the school bus at the bus stop. Behavior at the bus stop should be monitored and is under the jurisdiction of the parents/
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guardians of those students at the particular bus stop.
Rules on the Bus

Immediately follow the directions of the driver.
Sit in your seat facing forward.
Talk quietly and use appropriate language.
Keep all parts of your body inside the bus.
Keep your hands, arms, legs and belongings to yourself.
No ýghting, kicking, harassment, intimidation or horseplay.
Do not throw any object.
No possession or use of alcohol, tobacco or drugs.
Do not bring any weapon, look-alike weapon or dangerous objects on the school bus.
Do not damage the school bus.
Driver has the right to assign seats.

* Remember: Always treat others with respect.

CONSEQUENCES (CONDENSED)

Consequences for school bus misconduct will apply to all regular and late activity routes (if any). Decisions regarding a studentôs abil-
ity to ride the bus in connection with co-curricular and extracurricular events (for example, ýeld trips or competitions) will be at the 
discretion of the School District. Parents or guardians will be notiýed of any suspension of bus privileges in writing.

STUDENT TRANSPORTATION SAFETY

Chisago Lakes Area Schools shall provide students enrolled in grades K through 10 with age-appropriate school bus safety training of 
the following concepts:

Transportation by school bus is a PRIVILEGE not a right;
School District policies for student conduct and school bus safety;
Appropriate conduct while on the bus;
The danger zones surrounding the bus;
Procedures for safely boarding and leaving a bus;
Procedures for safe vehicle lane crossing; and
School bus evacuation and other emergency procedures must be completed twice per year for grades K-12.

All students in grades K through 6 who are transported by school bus and are enrolled during the ýrst or second week of school must 
receive the school bus safety training by the end of the third week of school. All students in grades 7 through 10 who are transported 
by school bus and are enrolled during the ýrst or second week of school must receive the school bus safety training by the end of the 
sixth week of school, if they have not received school bus training in grades K through 6. Students in grades K through 10 who enroll 
in a school after the second week of school, are transported by school bus, and have not received training in their previous school 
districts shall undergo school bus safety training or receive bus safety instructional materials within four weeks of their ýrst day of 
attendance.  The school district will make reasonable accommodations in training for students known to speak English as a second 
language and students with disabilities.  The school district shall adopt and make available for public review a curriculum for trans-
portation safety education.  Nonpublic school students transported by the school district will receive school bus safety training by 
their nonpublic school.  The nonpublic schools may use the school district’s school transportation safety education curriculum.  The 
nonpublic school must certify to the school district’s school transportation safety director that all students enrolled in grades K through 
10 have received the appropriate training.

VIDEO SURVEILLANCE ON SCHOOL BUSES   (711)

PURPOSE
The transportation of students to and from school is an important function of the school district, and transportation by the school 
district is a privilege and not a right for an eligible student.  The behavior of students on the bus is a signiýcant factor in the safety 
and efýciency of school bus transportation.  Student misbehavior increases the potential risks of injury.  Therefore, the school district 
believes that videotaping student passengers on the school bus will encourage good behavior and, as a result, promote safety.  The 
purpose of this policy is to establish a school bus videotaping system.

GENERAL STATEMENT OF POLICY
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Placement

A majority of the school buses contracted from Huntôs Transportation Services by the school district shall be equipped with a 
fully-enclosed box for placement and operation of a video camera and conspicuously placed signs notifying riders that their 
conversations or actions may be recorded on tape.
A video camera will not necessarily be installed in each and every school bus contracted from Huntôs Transportation Services 
by the school district, but cameras may be rotated from bus to bus without prior notice to students.
Video cameras will be placed on a particular school bus, to the extent possible, where the school district has received com-
plaints of inappropriate behavior.

Use of Videotape
A videotape of the actions of student passengers may be used by the school district as evidence in any disciplinary action 
brought against any student, arising out of the student’s conduct on the bus.
A videotape will be released to the public only in conformance with the Minnesota Government Data Practices Act, Minn. 
Stat. Ch. 13 and the Family Educational Rights and Privacy Act, 20 U.S.C. 1232g and the rules and/or regulations promul-
gated thereunder.
Videotapes will be viewed by school district personnel on a random basis and/or when discipline problems on the bus have 
been brought to the attention of the school district.
A videotape will be retained by the school until the conclusion of disciplinary proceedings in which the video tape is used for 
evidence.

VIDEO SURVEILLANCE OTHER THAN ON BUSES  (712)   [See Policy 711 for Videotaping on School Buses]

PURPOSE
Maintaining the health, welfare, and safety of students, staff, and visitors while on school district property and the protection of school 
district property are important functions of the school district.  The behavior of individuals who come on to school property is a signif-
icant factor in maintaining order and discipline and protecting students, staff, visitors, and school district property.  The school board 
recognizes the value of video/electronic surveillance systems in monitoring activity on school property in furtherance of protecting the 
health, welfare, and safety of students, staff, visitors, and school district property.

GENERAL STATEMENT OF POLICY
Placement

School district buildings and grounds may be equipped with video cameras.
Video surveillance may occur in any school district building or on any school district property.
Video surveillance will normally not be used in bathrooms or locker rooms, although these areas may be placed under sur-
veillance by individuals of the same sex as the occupants of the bathrooms or locker rooms.  

Use of Videotape
Videotapes will be viewed by school district personnel on a random basis and/or when problems have been brought to the 
attention of the school district.
A videotape will be released only in conformance with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13 and 
the Family Educational Rights and Privacy Act, 20 U.S.C. Ä 1232g and the rules and/or regulations promulgated thereunder.

VISITORS TO SCHOOL DISTRICT BUILDING AND SITES (903)

PURPOSE
The purpose of this policy is to inform the school community and the general public of the position of the School Board on visitors to 
school buildings and other school property.

GENERAL STATEMENT OF POLICY
The School Board encourages interest on the part of parents and community members in school programs and student activities. 
The School Board welcomes visits to school buildings and school property by parents and community members provided the 
visits are consistent with the health, education and safety of students and employees, and are conducted within the procedures and 
requirements established by the School District.
The School Board reafýrms its position on the importance of maintaining a school environment that is safe for students and em-
ployees and free of activity that may be disruptive to the student learning process or employee-working environment.

RESPONSIBILITY
The School District administration shall present recommended visitor procedures and requirements to the School Board for 
review and approval. The procedures should reþect input from employees, students and advisory groups, and shall be commu-
nicated to the school community and the general public. Upon approval by the School Board, such procedures and requirements 
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shall be an addendum to this policy.
It shall be the responsibility of the Superintendent to provide communication that may be needed throughout the process and to 
provide for periodic School Board review and approval of the procedures.

VISITOR LIMITS
A.	 All visitors must report to the school ofýce to sign in and to receive a visitorôs pass that must be displayed when in the build-
ing. At the conclusion of the visit the visitor must return the pass to the school ofýce.   
B.	 An individual or group may be denied permission to visit a school or school property or such permission may be revoked if 
the visitor(s) does not comply with the School District procedures and regulations or if the visit is not in the best interest of students, 
employees or the School District.  The building principal will have the ýnal say in who may visit their building site.
C.	 An individual or group who enters school property without complying with the procedures and requirements may be guilty 
of criminal trespass and thus subject to criminal penalty. The school principal may detain such persons or a person designated by the 
school principal in a reasonable manner for a reasonable period of time pending the arrival of a police ofýcer.

VISITORS  - STUDENT VISITORS
No student visitors will be allowed to attend classes during the school year.

WEAPONS POLICY - DANGEROUS WEAPONS IN THE SCHOOLS (501)

PURPOSE
The purpose of this policy is to assure a safe school environment for students, staff and the public.

GENERAL STATEMENT OF POLICY
No student or non-student, including adults and visitors, shall possess, use or distribute a weapon when in a school location except 
as provided in this policy.  The school district will act to enforce this policy and to discipline or take appropriate action against any 
student, teacher, administrator, school employee, volunteer, or member of the public who violates this policy.

DEFINITIONS
“Weapon”

A “weapon” means any object, device or instrument designed as a weapon or through its use is capable of threatening or  pro-
ducing bodily harm or  which may be used to inþict self-injury including, but not limited to, any ýrearm, whether loaded or 
unloaded; air guns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks;  throwing stars; explosives; 
ýreworks; mace and other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been modiýed 
to serve as a weapon.
No person shall possess, use or distribute any object, device or instrument having the appearance of a weapon and such ob-
jects, devices or instruments shall be treated as weapons including, but not limited to, weapons listed above which are broken 
or non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon.
No person shall use articles designed for other purposes (i.e., lasers or laser pointers, belts, combs, pencils, ýles, scissors, 
etc.), to inþict bodily harm and/or intimidate and such use will be treated as the possession and use of a weapon.

“School Location” includes  any school building or grounds, whether leased, rented, owned or controlled by the school, locations 
of school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or depar-
ture from school premises or events, all locations where school-related functions are conducted, and anywhere students are under 
the jurisdiction of the school district.
“Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location.

EXCEPTIONS
A student who ýnds a weapon on the way to school or in a school location, or a student who discovers that he or she accidentally 
has a weapon in his or her possession, and takes the weapon immediately to the principalôs ofýce shall not be considered to pos-
sess a weapon.  If it would be impractical or dangerous to take the weapon to the principalôs ofýce, a student shall not be consid-
ered to possess a weapon if he or she immediately turns the weapon over to an administrator, teacher or head coach or immedi-
ately notiýes an administrator, teacher or head coach of the weaponôs location.
It shall not be a violation of this policy if a non-student falls within one of the following categories:

licensed peace ofýcers, military personnel, or students participating in military training, who are on duty performing ofýcial 
duties;
persons authorized to carry a pistol under Minn. Stat., Section 624.714, while in a motor vehicle or outside of a motor vehicle 
for the purpose of directly placing a ýrearm in, or retrieving it from, the trunk or rear area of the vehicle;
persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat., Sections 624.714 or 624.715, or other 
ýrearms in accordance with Section 97B.045; 

Section 624.714 speciýes procedures and standards for obtaining pistol permits and penalties for the failure to do so.  
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Section 624.715 deýnes an exception to the pistol permit requirements for ñantique ýrearms which are carried or  pos-
sessed as curiosities or for their historical signiýcance or value.ò 
Section 97B.045 generally provides that a ýrearm may not be transported in a motor vehicle unless it is (1) unloaded and 
in a gun case without any portion of the ýrearm exposed; (2) unloaded and in the closed trunk; or (3) a hand gun carried 
in compliance with Sections 624.714 and 624.715.	

ýrearm safety or marksmanship courses or activities conducted on school property;
possession of dangerous weapons, BB guns, or replica ýrearms by a ceremonial color guard;
a gun or knife show held on school property;
possession of dangerous weapons, BB guns, or replica ýrearms with written permission of the principal or other person hav-
ing general control and supervision of the school or the director of a child care center; or
persons who are on unimproved property owned or leased by a child care center, school or school district unless the person 
knows that a student is currently present on the land for a school-related activity.

Policy Application to Instructional Equipment/Tools 
While the school district takes a ýrm ñZero Toleranceò position on the possession, use or distribution of weapons by students, and 
a similar position with regard to non-students, such a position is not meant to interfere with instruction or the use of appropriate 
equipment and tools by students or non-students.  Such equipment and tools, when properly possessed, used and stored, shall not 
be considered in violation of the rule against the possession, use or distribution of weapons.  However, when authorized instruc-
tional and work equipment and tools are used in a potentially dangerous or threatening manner, such possession and use will be 
treated as the possession and use of a weapon.
Firearms in School Parking Lots and Parking Facilities 
A school district may not prohibit the lawful carry or possession of ýrearms in a school parking lot or parking facility.  For pur-
poses of this policy, the ñlawfulò carry or possession of a ýrearm in a school parking lot or parking facility is speciýcally limited 
to non-student permit-holders authorized under Minn. Stat., Section 624.714, to carry a pistol in the interior of a vehicle or outside 
the motor vehicle for the purpose of directly placing a ýrearm in, or retrieving it from, the trunk or rear area of the vehicle.  Any 
possession or carry of a ýrearm beyond the immediate vicinity of a permit-holderôs vehicle shall constitute a violation of this 
policy. 

CONSEQUENCES FOR STUDENT WEAPON POSSESSION / USE / DISTRIBUTION
The school district and the school takes a position of ñZero Toleranceò in regard to the possession, use or distribution of weapons 
by students.  Consequently, the minimum consequence for students possessing, using or distributing weapons shall include:

immediate out-of-school suspension;
conýscation of the weapon;
immediate notiýcation of police;
parent or guardian notiýcation; and
recommendation to the superintendent of dismissal for a period of time not to exceed one year.

Pursuant to Minnesota law, a student who brings a ýrearm, as deýned by federal law, to school will be expelled for at least one 
year.  The school board may modify this requirement on a case-by-case basis.
Administrative Discretion 
While the school district and the school takes a ñZero Toleranceò position on the possession, use or distribution of weapons by 
students, the superintendent may use discretion in determining whether, under the circumstances, a course of action other than the 
minimum consequences speciýed above is warranted.  If so, other appropriate action may be taken, including consideration of a 
recommendation for lesser discipline.

CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NON-STUDENTS
A.	 Employees

An employee who violates the terms of this policy is subject to disciplinary action, including non-renewal, suspension, or 
discharge as deemed appropriate by the school board.
Sanctions against employees, including non-renewal, suspension, or discharge shall be pursuant to and in accordance with 
applicable statutory authority, collective bargaining agreements, and school district policies.
When an employee violates the weapons policy, law enforcement may be notiýed, as appropriate.

Other Non-students
Any member of the public who violates this policy shall be informed of the policy and asked to leave the school location.  
Depending on the circumstances, the person may be barred from future entry to school locations.  In addition, if the person is 
a student in another school district, that school district may be contacted concerning the policy violation.
If appropriate, law enforcement will be notiýed of the policy violation by the member of the public and may be asked to pro-
vide an escort to remove the member of the public from the school location. 
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Data Privacy Request Form - 515F
School Year: 				  
Public data includes:  child’s name; grade (i.e. second grade); teacher’s name; height and weight (given only if a 
member of an athletic team); extracurricular participation; picture or video (used for public distribution or view-
ing); or name/address released to Military organizations as per law. 

If any parent/guardian would object to public data released as mentioned above, please check the appropriate 
box and send this written request to:	  
					     Superintendentôs Ofýce
					     Chisago Lakes Area Schools, ISD #2144
					     13750 Lake Blvd.
					     Lindstrom, MN  55045
					     651-213-2000

CHECK HERE IF YOU DO NOT WANT INFORMATION RELEASED TO MILITARY ORGANIZA-
TIONS.

CHECK HERE IF YOU DO NOT WANT INFORMATION or PICTURE/PHOTO TO BE IN THE HIGH 
SCHOOL YEARBOOK.

CHECK HERE IF YOU DO NOT WANT ANY INFORMATION LISTED UNDER PUBLIC DATA TO BE 
RELEASED.

OTHER (or comment):											         

Parent/Guardianôs Printed Name:  										          	
Address:  													             	
City / Zip: 								        Phone:  				    	
Please keep the above information private with regard to the following student(s):

1.	 Student’s Name:  							       	
		  Current Building: 						      Current Grade:  		  	
2.	 Student’s Name:  							     
		  Current Building: 						      Current Grade:  		  	
3.	 Student’s Name:  							     
		  Current Building: 						      Current Grade:  		  	
			 
									         	 				  
Signature of Parent/Guardian							      Date

Please note that this request must be ýlled out each school year and received by October 15th to be in effect 
for the current school year.  Thank you.

For District Ofýce Use:                                                                        Date Received:  ________________
CC:  Building:			  BG:		  MARSS:		  Communications Dir:			
        HS Yearbook Advisor (if applicable):			   HS Career Center Coord:			 

Data Privacy Request Form 515F
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Dear Parent/Guardian:

Our school provides healthy meals each day. 
Breakfast costs: $ 1.00   Lunch costs: Elementary $1.85 Secondary $2.05
Your children may qualify for free or reduced price meals. Reduced price is $.40 for lunch. “Reduced-price” breakfasts are served 
at no charge. To apply for free or reduced-price school meals, complete the enclosed Application for Educational Beneýts following the 
enclosed instructions. This also helps our school qualify for additional education funds and discounts. 
Return your completed Application for Educational Beneýts to:

Chisago Lakes Schools, ISD #2144
Attn: Dept. of Food Services
13750 Lake Blvd
Lindstrom, MN  55045

1. Who can get free or reduced price meals? Children in households participating in Food Stamps, Minnesota Family Investment Plan 
(MFIP), or Food Distribution Program on Indian Reservations (FDPIR) and most foster children can get free meals without reporting 
household income. Also, children can get free or reduced-price meals if household income is within the income shown for your household 
size on the chart on the next page. An Application for Educational Beneýts cannot be approved if any required information is missing.
2. I get WIC. Can my children get free meals? Children in households participating in WIC may be eligible for free or reduced price meals. Please ýll 
out an Application for Educational Beneýts. 
3. Should I ýll out an application if I got a letter this school year saying my children were directly certiýed for free meals based on data from the 
MN Department of Human Services? Do not ýll out an Application for Educational Beneýts if all of your children have been directly certiýed for free 
school meals. If only some of your children were directly certiýed, you must ýll out an Application for Educational Beneýts to apply for your children 
who were not directly certiýed.
4. Will the information I give be checked? Yes, we may ask you to send written proof.
5. If I don’t qualify now, may I apply later? Yes. You may apply at any time during the school year if your income goes down, 
household size goes up, or if you start getting Food Stamps, MFIP, or FDPIR beneýts. 
6. What if I disagree with the school’s decision about my application? You should talk to school ofýcials. You also may ask for a 
hearing.
7. May I apply if someone in my household is not a U.S. citizen? Yes. You or your children do not have to be U.S. citizens for your 
children to qualify for free or reduced price meals.
8. Who should I include as members of my household? You must include yourself and all other people living in the household, 
related or not (such as grandparents, other relatives, or friends). Include a household member who is temporarily away such as a college 
student.
9. What if my income is not always the same? List the amount that you normally get. If you normally get overtime, include it, but not 
if you get it only sometimes.  
10. How will the information I provide be kept? Information you provide on the form, and your child’s approval for school meal 
beneýts, will be protected as private data.  
11. Do I need to notify school ofýcials if my income increases or my household size decreases after I have qualiýed for free or 
reduced price meals? No. Approval for free or reduced price meals is good for the school year. 
12. Do I need to provide my Social Security number? When household income is reported on an application, the National School 
Lunch Act allows meal beneýts to be approved only if the person signing the application provides his/her Social Security number or 
does not have a Social Security number.  A Social Security number is not needed when public assistance case numbers are provided, or 
when the application is for a foster child.  (Social Security numbers are maintained by the school as private data and are not used for 
any other purpose.)

If you have other questions or need help, call 651-213-2506 or email at: kburrill@chisagolakes.k12.mn.us

Sincerely,

Kathy Burrill, Director of Food Service
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Instructions for Completing
APPLICATION for EDUCATIONAL BENEFITS

If your household participates in FOOD SUPPORT (STAMPS), MFIP, or FDPIR, follow these instructions:
Part 1: Check the box if this is the ýrst time a school meal application is being completed for any child. 
Part 2: Check the box labeled ñAll children in the household.ò List each childôs name, date of birth, grade, school, and case number. 

Medical Assistance case numbers do not qualify.
Part 3: Skip this part.
Part 4: If your children are approved for meal beneýts, this information may be shared with Minnesota health insurance programs to 

identify eligible children. Leave the boxes blank to allow sharing of information.
Part 5: An adult household member must sign the form. The Social Security number is not needed.

If you are applying for a FOSTER CHILD, follow these instructions:
Use a separate application for each foster child.
Part 1: Check the box if this is the ýrst time a school meal application is completed for this child.  
Part 2: Check the box labeled ñOne foster child.ò Check the box to indicate that the foster child receives no income for personal use, or 

write in the amount of personal use income to the foster child. Write in the foster childôs name, date of birth, grade and school.
Part 3: Skip this part.
Part 4: If your child is approved for meal beneýts, this information may be shared with Minnesota health insurance programs to identify 

eligible children. Leave the boxes blank to allow sharing of information.
Part 5: An adult household member must sign the form. A Social Security number is not needed.

ALL OTHER HOUSEHOLDS, including WIC households, follow these instructions:
Complete an Application for Educational Beneýts if your household income is less than or equal to the amount shown for your house-
hold size in this chart. These amounts are effective July 1, 2009 through June 30, 2010.
 Total Household Income - Maximum

Household 
Size

$ 
Per Year

$ 
Per Month

$ Twice 
Per Month

$ 
Per 2 Weeks

$
Per Week

1 20,036 1,670 835 771 386
2 26,955 2,247 1,124 1,037 519

3 33,874 2,823 1,412 1,303 652
4 40,793 3,400 1,700 1,569 785
5 47,712 3,976 1,988 1,836 918
6 54,631 4,553 2,277 2,102 1,051

7 61,550 5,130 2,565 2,368 1,184
8 68,469 5,706 2,853 2,634 1,317

For each additional 
household member add:

6,919 577 289 267 134

Part 1: Check the box if this is the ýrst time a school meal application is being completed for any child in your household.
Part 2: Check the box labeled ñAll children in the household.ò List each childôs name, date of birth, grade and school. If a child receives 

regular income, such as SSI payments or wages from a job, list the amount and how often it is received in the last column. Do 
not list occasional earnings like babysitting. 

Part 3: Report all incomes for all adult household members.
Names: List the ýrst and last name of each adult living in your household, related or not (such as grandparents, other relatives, 
or friends), including yourself. Include a household member temporarily away from home such as a college student. Attach 
another page if necessary. 
No Income: Check this box if a person has no income.
Gross Monthly Wages and Salaries: Next to each adultôs name list the gross income earned from work before taxes and 
other deductions (not take-home pay). Next to each amount, write in how often the income is received (for example weekly, 
every two weeks, twice per month, monthly).  
All Other Incomes: List all other amounts received on a regular basis from any source. For self-employment, list net income 
(after business expenses).

Part 4: If your children are approved for meal beneýts, this information may be shared with Minnesota health insurance programs to 
identify eligible children. Leave the boxes blank to allow sharing of information.

Part 5: An adult household member must sign the form and provide their Social Security number. If the person signing the form does 
not have a Social Security number, they may indicate this by checking the box. 
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 c
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ee

d 
to

 k
no

w
 th
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po
rt 

st
ud

en
t 

da
ta

 to
 th
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 D
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 p
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 p
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 c
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r d
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f d
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 D
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f C
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at
io

n
Th

e 
N

at
io

na
l S

ch
oo

l L
un

ch
 A

ct
 re

qu
ire

s t
ha

t u
nl

es
s a

n 
M

FI
P,

 F
oo

d 
St

am
p 

or
 F

D
PI

R
 a

ss
is

ta
nc

e 
nu

m
be

r i
s s

up
pl

ie
d 

fo
r y

ou
r c

hi
ld

 o
r y

ou
 a

re
 a

pp
ly

in
g 

fo
r a

 fo
st

er
 c

hi
ld

, t
he

 h
ou

se
ho

ld
 

m
em

be
r s

ig
ni

ng
 th

e 
ap

pl
ic

at
io

n 
m

us
t p

ro
vi

de
 th

ei
r S

oc
ia

l S
ec

ur
ity

 n
um

be
r o

r i
nd

ic
at

e 
th

at
 th

ey
 d

o 
no

t h
av

e 
a 

So
ci

al
 S

ec
ur

ity
 n

um
be

r. 
Pr

ov
is

io
n 

of
 a

 S
oc

ia
l S

ec
ur

ity
 n

um
be

r i
s n

ot
 m

an
-

da
to

ry
, b

ut
 if

 a
 S

oc
ia

l S
ec

ur
ity

 n
um

be
r i

s n
ot

 g
iv

en
, o

r a
n 

in
di

ca
tio

n 
is

 n
ot

 m
ad

e 
th

at
 th

e 
si

gn
er

 d
oe

s n
ot

 h
av

e 
su

ch
 a

 n
um

be
r, 

th
e 

ap
pl

ic
at

io
n 

ca
nn

ot
 b

e 
ap

pr
ov

ed
.

To
 b

e 
co

m
pl

et
e,

 a
n 

ap
pl

ic
at

io
n 

ba
se

d 
on

 p
ub

lic
 a

ss
is

ta
nc

e 
m

us
t i

nc
lu

de
 c

hi
ld

re
n’

s n
am

es
, a

ss
is

ta
nc

e 
nu

m
be

rs
, a

nd
 si

gn
at

ur
e 

of
 a

n 
ad

ul
t h

ou
se

ho
ld

 m
em

be
r. 

A
 c

om
pl

et
e 

ap
pl

ic
at

io
n 

ba
se

d 
on

 h
ou

se
ho

ld
 in

co
m

e 
m

us
t i

nc
lu

de
 th

e 
na

m
es

 o
f a

ll 
ho

us
eh

ol
d 

m
em

be
rs

, t
he

 a
m

ou
nt

s o
f i

nc
om

e 
re

ce
iv

ed
 b

y 
al

l a
du

lt 
ho

us
eh

ol
d 

m
em

be
rs

, t
he

 si
gn

at
ur

e 
of

 a
n 

ad
ul

t h
ou

se
ho

ld
 

m
em

be
r, 

an
d 

th
e 

So
ci

al
 S

ec
ur

ity
 n

um
be

r o
f t

he
 h

ou
se

ho
ld

 m
em

be
r c

om
pl

et
in

g 
th

e 
ap

pl
ic

at
io

n,
 o

r a
n 

in
di

ca
tio

n 
th

at
 th

ey
 h

av
e 

ho
 S

oc
ia

l S
ec

ur
ity

 n
um

be
r. 

A
 c

om
pl

et
e 

ap
pl

ic
at

io
n 

fo
r a

 
fo

st
er

 c
hi

ld
 m

us
t i

nc
lu

de
 th

e 
ch

ild
’s

 n
am

e,
 th

e 
am

ou
nt

 o
f a

ny
 in

co
m

e 
re

ce
iv

ed
 fo

r t
he

 c
hi

ld
’s

 p
er

so
na

l u
se

, a
nd

 th
e 

si
gn

at
ur

e 
of

 a
n 

ad
ul

t h
ou

se
ho

ld
 m

em
be

r. 

Ve
ri

ýc
at

io
n

Th
e 

sc
ho

ol
 a

nd
 th

e 
M

N
 D

ep
ar

tm
en

t o
f E

du
ca

tio
n 

m
ay

 u
se

 th
e 

in
fo

rm
at

io
n 

pr
ov

id
ed

 o
n 

th
is

 fo
rm

 in
 c

ar
ry

in
g 

ou
t e

ffo
rts

 to
 v

er
ify

 th
e 

co
rr

ec
tn

es
s o

f h
ou

se
ho

ld
 si

ze
 a

nd
 in

co
m

e 
an

d 
pu

b-
lic

 a
ss

is
ta

nc
e 

in
fo

rm
at

io
n 

st
at

ed
 o

n 
th

e 
ap

pl
ic

at
io

n.
 T

he
se

 v
er

iý
ca

tio
n 

ef
fo

rts
 m

ay
 b

e 
ca

rr
ie

d 
ou

t t
hr

ou
gh

 p
ro

gr
am

 re
vi

ew
s, 

au
di

ts
, a

nd
 in

ve
st

ig
at

io
ns

 a
nd

 m
ay

 in
cl

ud
e 

co
nt

ac
tin

g 
st

at
e 

ag
en

ci
es

 su
ch

 a
s t

he
 M

N
 D

ep
ar

tm
en

ts
 o

f E
co

no
m

ic
 S

ec
ur

ity
, H

um
an

 S
er

vi
ce

s, 
or

 R
ev

en
ue

 to
 v

er
ify

 in
co

m
e 

or
 c

ur
re

nt
 a

pp
ro

va
l f

or
 p

ub
lic

 a
ss

is
ta

nc
e.

 T
he

se
 e

ffo
rts

 m
ay

 re
su

lt 
in

 a
 lo

ss
 

or
 re

du
ct

io
n 

of
 b

en
eý

ts
, a

dm
in

is
tra

tiv
e 

cl
ai

m
s o

r l
eg

al
 a

ct
io

ns
 if

 in
co

rr
ec

t i
nf

or
m

at
io

n 
is

 re
po

rte
d.

Pr
iv

ac
y 

of
 In

fo
rm

at
io

n 
T

ha
t Y

ou
 P

ro
vi

de
 o

n 
T

hi
s F

or
m

In
fo

rm
at

io
n 

th
at

 y
ou

 p
ro

vi
de

 o
n 

th
is

 fo
rm

 is
 p

riv
at

e 
da

ta
. T

he
 in

fo
rm

at
io

n 
is

 u
se

d 
to

 d
et

er
m

in
e 

an
d 

ve
rif

y 
w

he
th

er
 c

hi
ld

re
n 

in
 y

ou
r h

ou
se

ho
ld

 q
ua

lif
y 

fo
r f

re
e 

or
 re

du
ce

d-
pr

ic
e 

sc
ho

ol
 

m
ea

ls
 a

nd
 fo

r a
dm

in
is

tra
tio

n 
an

d 
en

fo
rc

em
en

t o
f t

he
 lu

nc
h 

an
d 

br
ea

kf
as

t p
ro

gr
am

s. 
W

e 
m

ay
 sh

ar
e 

yo
ur

 in
fo

rm
at

io
n 

w
ith

 e
du

ca
tio

n,
 h

ea
lth

 a
nd

 n
ut

rit
io

n 
pr

og
ra

m
s t

o 
he

lp
 th

em
 e

va
lu

-
at

e,
 fu

nd
 o

r d
et

er
m

in
e 

be
ne

ýt
s f

or
 th

ei
r p

ro
gr

am
s;

 a
ud

ito
rs

 fo
r p

ro
gr

am
 re

vi
ew

s;
 a

nd
 la

w
 e

nf
or

ce
m

en
t o

fý
ci

al
s t

o 
he

lp
 th

em
 lo

ok
 in

to
 v

io
la

tio
ns

 o
f p

ro
gr

am
 ru

le
s. 

Th
e 

in
fo

rm
at

io
n 

yo
u 

pr
ov

id
e 

on
 th

is
 a

pp
lic

at
io

n 
is

 n
ot

 re
le

as
ed

 fo
r a

ny
 o

th
er

 p
ur

po
se

 u
nl

es
s a

 p
ar

en
t o

r g
ua

rd
ia

n 
re

qu
es

ts
 th

e 
re

le
as

e 
in

 w
rit

in
g.

Pr
iv

ac
y 

of
 Y

ou
r 

C
hi

ld
’s

 E
lig

ib
ili

ty
 S

ta
tu

s
Yo

ur
 c

hi
ld

ôs
 e

lig
ib

ili
ty

 st
at

us
 fo

r s
ch

oo
l m

ea
ls

 (q
ua

liý
ed

 fo
r ñ

fr
ee

,ò
 ñ

re
du

ce
d-

pr
ic

e,
ò 

or
 ñ

pa
id

ò 
m

ea
ls

) i
s p

riv
at

e 
da

ta
 u

se
d 

by
 th

e 
sc

ho
ol

 o
fý

ci
al

s w
ho

 n
ee

d 
to

 k
no

w
 th

e 
in

fo
rm

at
io

n 
to

 
pr

ov
id

e 
th

e 
co

rr
ec

t s
ch

oo
l m

ea
l b

en
eý

t t
o 

yo
ur

 c
hi

ld
. A

t p
ub

lic
 sc

ho
ol

 d
is

tri
ct

s, 
ea

ch
 st

ud
en

tôs
 e

lig
ib

ili
ty

 st
at

us
 is

 a
ls

o 
re

co
rd

ed
 o

n 
a 

st
at

ew
id

e 
co

m
pu

te
r s

ys
te

m
 u

se
d 

to
 re

po
rt 

st
ud

en
t 

da
ta

 to
 th

e 
M

N
 D

ep
ar

tm
en

t o
f E

du
ca

tio
n 

as
 re

qu
ire

d 
by

 st
at

e 
la

w.
 T

he
 M

N
 D

ep
ar

tm
en

t o
f E

du
ca

tio
n 

us
es

 th
is

 in
fo

rm
at

io
n 

to
 (1

) a
dm

in
is

te
r s

ta
te

 a
nd

 fe
de

ra
l p

ro
gr

am
s, 

(2
) c

al
cu

la
te

 
co

m
pe

ns
at

or
y 

re
ve

nu
e 

fo
r p

ub
lic

 sc
ho

ol
s, 

an
d 

(3
) j

ud
ge

 th
e 

qu
al

ity
 o

f t
he

 st
at

eô
s e

du
ca

tio
na

l p
ro

gr
am

.

Fe
de

ra
l l

aw
 a

llo
w

s a
 sc

ho
ol

 to
 re

le
as

e 
a 

ch
ild

ôs
 m

ea
l e

lig
ib

ili
ty

 st
at

us
 to

 o
fý

ci
al

s o
f t

he
 fo

llo
w

in
g 

ty
pe

s o
f p

ro
gr

am
s w

ith
ou

t h
ou

se
ho

ld
 c

on
se

nt
: (

1)
 fe

de
ra

l e
du

ca
tio

n 
pr

og
ra

m
, (

2)
 st

at
e 

he
al

th
 o

r e
du

ca
tio

n 
pr

og
ra

m
 a

dm
in

is
te

re
d 

by
 th

e 
sc

ho
ol

 o
r a

 st
at

e 
ag

en
cy

, a
nd

 (3
) f

ed
er

al
, s

ta
te

, o
r l

oc
al

 n
ut

rit
io

n 
pr

og
ra

m
 th

at
 h

as
 p

ar
tic

ip
at

io
n 

re
qu

ire
m

en
ts

 si
m

ila
r t

o 
th

e 
N

at
io

na
l 

Sc
ho

ol
 L

un
ch

 P
ro

gr
am

. S
ch

oo
l o

fý
ci

al
s m

ay
 se

nd
 in

fo
rm

at
io

n 
ab

ou
t o

th
er

 p
ro

gr
am

s o
r b

en
eý

ts
 th

at
 m

ay
 b

e 
of

 in
te

re
st

 to
 h

ou
se

ho
ld

s t
ha

t h
av

e 
qu

al
iý

ed
 fo

r f
re

e 
or

 re
du

ce
d-

pr
ic

e 
sc

ho
ol

 
m

ea
ls

. S
ch

oo
l m

ea
l e

lig
ib

ili
ty

 in
fo

rm
at

io
n 

is
 a

ls
o 

us
ed

 fo
r s

ta
tis

tic
al

 re
po

rts
, w

ith
ou

t i
nd

iv
id

ua
l i

de
nt

iý
ca

tio
n.

 A
 c

hi
ld

ôs
 e

lig
ib

ili
ty

 st
at

us
 w

ill
 n

ot
 b

e 
re

le
as

ed
 fo

r a
ny

 o
th

er
 p

ur
po

se
 u

n-
le

ss
 a

 p
ar

en
t o

r g
ua

rd
ia

n 
re

qu
es

ts
 th

e 
re

le
as

e 
in

 w
rit

in
g.

Sh
ar

in
g 

In
fo

rm
at

io
n 

w
ith

 M
in

ne
so

ta
C

ar
e 

an
d 

G
en

er
al

 A
ss

is
ta

nc
e 

M
ed

ic
al

 C
ar

e 
Pr

og
ra

m
s

C
hi

ld
re

n 
w

ho
 a

re
 e

lig
ib

le
 fo

r f
re

e 
an

d 
re

du
ce

d-
pr

ic
e 

sc
ho

ol
 m

ea
ls

 m
ay

 b
e 

el
ig

ib
le

 fo
r M

in
ne

so
ta

 h
ea

lth
 in

su
ra

nc
e 

pr
og

ra
m

s. 
Yo

ur
 c

hi
ld

ôs
 e

lig
ib

ili
ty

 st
at

us
 fo

r s
ch

oo
l m

ea
ls

 (q
ua

liý
fe

d 
fo

r f
re

e 
or

 re
du

ce
d-

pr
ic

e 
m

ea
ls

) m
ay

 b
e 

sh
ar

ed
 w

ith
 th

e 
M

in
ne

so
ta

C
ar

e 
an

d 
G

en
er

al
 A

ss
is

ta
nc

e 
M

ed
ic

al
 C

ar
e 

pr
og

ra
m

s u
nl

es
s y

ou
 te

ll 
us

 n
ot

 to
 sh

ar
e 

yo
ur

 in
fo

rm
at

io
n 

by
 c

he
ck

in
g 

th
e 

bo
xe

s i
n 

se
ct

io
n 

4 
of

 th
e 

ap
pl

ic
at

io
n.

 Y
ou

 a
re

 n
ot

 re
qu

ire
d 

to
 sh

ar
e 

in
fo

rm
at

io
n 

fo
r t

hi
s p

ur
po

se
 a

nd
 y

ou
r d

ec
is

io
n 

w
ill

 n
ot

 a
ffe

ct
 a

pp
ro

va
l f

or
 sc

ho
ol

 m
ea

l b
en

eý
ts

.
   

   
   

 

In
 a

cc
or

da
nc

e 
w

ith
 F

ed
er

al
 la

w
 a

nd
 U

.S
. D

ep
ar

tm
en

t 
of

 A
gr

ic
ul

tu
re

 p
ol

ic
y, 

th
is

 in
st

itu
tio

n 
is

 p
ro

hi
bi

te
d 

fro
m

 
di

sc
ri

m
in

at
io

n 
on

 th
e 

ba
si

s o
f r

ac
e,

 c
ol

or
, n

at
io

na
l o

ri
gi

n,
 

se
x,

 a
ge

, o
r d

is
ab

ili
ty

. T
o 

ýl
e 

a 
co

m
pl

ai
nt

 o
f d

is
cr

im
in

at
io

n,
 

w
ri

te
 U

SD
A,

 D
ire

ct
or

, O
fý

ce
 o

f C
iv

il 
Ri

gh
ts

, 1
40

0 
In

de
pe

n-
de

nc
e 

Av
en

ue
, S

W
, W

as
hi

ng
to

n,
 D

.C
. 2

025
0

-94
1

0 
or

 c
al

l 
1-

80
0-

795
-

3272


 o
r 2

02
-72

0
-6382


 

(T
TY

). 
U

SD
A 

is
 a

n 
eq

ua
l 

op
po

rt
un

ity
 p

ro
vi

de
r a

nd
 e

m
pl

oy
er

. 

C
iv

il 
R

ig
ht

s S
ur

ve
y 

(v
ol

un
ta

ry
)

Th
is

 in
fo

rm
at

io
n 

is
 re

qu
es

te
d 

so
le

ly
 fo

r t
he

 p
ur

po
se

 o
f d

et
er

m
in

in
g 

co
m

pl
ia

nc
e 

w
ith

 fe
de

ra
l c

iv
il 

rig
ht

s l
aw

s, 
an

d 
w

ill
 n

ot
 

af
fe

ct
 y

ou
r a

pp
lic

at
io

n.
 B

y 
pr

ov
id

in
g 

th
is

 in
fo

rm
at

io
n,

 y
ou

 w
ill

 a
ss

is
t u

s i
n 

as
su

rin
g 

th
at

 th
is

 p
ro

gr
am

 is
 a

dm
in

is
te

re
d 

in
 a

 
no

nd
is

cr
im

in
at

or
y 

m
an

ne
r.

1.
 E

th
ni

ci
ty

 (c
he

ck
 o

ne
):

   
 

 H
is

pa
ni

c 
or

 L
at

in
o 

  
 N

ot
 H

is
pa

ni
c 

or
 L

at
in

o 
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

2.
 R

ac
e 

(c
he

ck
 o

ne
 o

r m
or

e)
:

   
A

m
er

ic
an

 In
di

an
 o

r A
la

sk
an

 N
at

iv
e 

 
 B

la
ck

 o
r A

fr
ic

an
 A

m
er

ic
an

   
 

 N
at

iv
e 

H
aw

ai
ia

n 
or

 O
th

er
 P

ac
iý

c 
Is

la
nd

er
  

   
 W

hi
te

  
 A

si
an

 



Activities Department........................................................................651-213-2528

Community Education.......................................................................651-213-2600

District Ofýce....................................................................................651-213-2000

Early Childhood & Family Education...............................................651-213-6865

Food Service......................................................................................651-213-2506
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Transportation....................................................................................651-213-2020

Primary School.................................................................................. 651-213-2200
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Taylors Falls Elementary................................................................... 651-213-2100
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